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FINANCIAL PROCEDURES RULES, 2064 (2007)

Date of publication in the Nepal Gazette
2064-8-1 B.S. (Nov. 17, 2007 A.D.)

In exercise of of
(1998), the Government of owing Rules:
Chapter -1
Preliminary
1. Short Title and Commencement: (1) These Rules shall be called as "The Financial
Pr

(2) The Rules shall come into f

2. Definit Unless the subject or S, in these Rules,-

(& "Act"means the Financial Procedures Act, 2055 (1998).

(b)  "Competent Authority" means the official autho rized to make expenditure of
sanction thereof ter
who acts as the acting or officiating for the Cotepé Authority.

(c) "Departmental Head" means. the chief itutional organ and body or
Ministry of evel Office having identity
and jurisdiction equivalent to that of a Department

(d) "Governmental amount” means any amount obtained by the Government of

Nepal by way of

e " vision and monitoring controlling
of e law is followed or

M "Deposit” means the retention money or earnest money or bid bond or
perf settlement of

this term includes any amount furnished for y owing to any other reasons.

(99 "Writing of Sadar Syaha) means the act or crediting into the governmental
fund any sum of count f
these Rules.
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"Regular revenue" means the revenue colleatetrecovered as per the records
maintained in the office.
"Irregular revenue" means the revenue to leeired by way of fees, charges,
auction sale, tender form sale etc. intermittergkcept the regular revenue.
"Periodic plan” means a plan required to bmmeted within the period of time
specified by the National Planning Commission.
"Special circumstance” means a circumstanselted from natural and divine
calamity and contingent or unexpected special mgtance such as drought,
deluge, earthquake, flood, landslide, fire etc.
"Governmental dues" means the amounts to bevered pursuant to clause (d)
of Section 2 of the Act.
"Funds and Accounts Comptroller Office" meathe Funds and Accounts
Comptroller Office so established as to remain unde Office of the Financial
Comptroller General.
"Donor party" means a friendly country or mmational or foreign organization,
which provides foreign assistance (loan or graotthe Government of Nepal
under a bilateral or multilateral agreement.
"Direct payment™ means the process of makingct payment of the amount to
be spent from the funds in the special imprest aots) or to the concerned
person, firm, company, organization or supplier, tbg donor party or direct
payment by the donor party.
"Aid in-kind" means the goods obtained fromyadonor countries or
organizations and the term shall also include tkedfassets (turnkey) delivered
having constructed by the donor countries or oizgtians themselves.
"Heading" means the grant number to be meadan the booklet of expenditure
estimate detalils.
"Sub-heading" means the sub-heading indicatiomber to be mentioned in the
booklet of expenditure estimate details.
"Expenditure heading" means classificatiomedding of amount-wise details of

expenditure estimate.
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(t) "Budget Directory" means a booklet issued Iy Ministry of Finance to prepare
the programme and budget.

(u)  "Integrated central account” means an anncedwnt prepared by the Office of
the Financial Comptroller General on the basiepbrt obtained from the central
level offices, district- wise statement obtainednir the Fund and Accounts
Comptroller Office and the amount obtained by thevé&nment from foreign

aid, domestic loan and investment.

Chapter-2

Provisions Relating to the Consolidated Fund and @eration of Account

3 Operation of the Consolidated Fund{(l) Accounts shall-be maintained as specified

by the Office of the Financial Comptroller Genefraim time to time for the operation
of the Consolidated Fund.

(2) The accounts referred to in Sub-rule (I) sballoperated by the Office of the
Financial Comptroller General or by the Funds armmtolints Comptroller Office or
other Office as specified by the Office of the Fioml Comptroller General.

(3) The appropriated amount remained in the adsomgferred to in Sub-rule (I)
at the end of a Fiscal Year shall be done as spdclfy the Office of the Financial
Comptroller General.

4, Use of the Consolidated FundThe Government of Nepal shall use the Consolidated

Fund according to the Appropriation Act, the Votes Accounts Act, the Supplementary
Act, the Vote of Credit Act which come into forceezy year and other prevailing laws.

5. Sanction from the Consolidated Fund:(1) After the promulgation of the yearly Vote

on Advance Expenditure Act or Appropriation Act,ethFunds and Accounts
Comptroller Office shall, on the basis of the posveionferred by the Ministry of

Finance and in consonance with the approved budgdtas specified by the Office the
Financial Comptroller General, sanction the amauwttof the Consolidated Fund in the
name of the concerned Office.

(2) In sanctioning the amount by the Funds andoAats Comptroller Office, out of

the Consolidated Fund pursuant to Sub-rule (1$hall so sanction the amount
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that such sanctioned amount has to be depositdteibhank account opened in
the name of the concerned Office.

To Obtain Permission to Open Account(1) Permission shall be given to open a bank

account of Governmental Office (g/o) group, in tieeme of the Office which obtains

sanction, only with such a bank as prescribed puntsto Sub-rule (1) of Rule 9 to carry

on governmental transactions at the district.

(2) In Cases where, for a special purpose orspezial circumstance, a bank account
has to be opened in a district which is differeonf the district getting sanction
or a bank account of a group different from the eggamnental office (g/0) group
or a bank account with a bank not licensed to camgovernmental transactions,
permission of the Office of the Financial CompteolGeneral shall be obtained.

Operation of Account of the Sanctioned Amount:The account in the name of the

Office into which the amount sanctioned pursuanRtde 5 is paid shall be operated
with the joint signature of the Office In-chargetbe employee designated by him and
of the chief of financialadministration section or an employee in the finalnc
administration section designated by him. In caghere the position at the financial
administration section is vacant or where the pwsits not available, such account has
to be operated by joint signature of the employeth® counts Group designated by the
Funds and Accounts Comptroller Office and of théid@fin-charge. In cases where the
Fund and Accounts Comptroller Office falls to paeian employee of the Accounts
Group, such account has to be operated by joinasige of the employee designated by
the Office In-charge and office In-charge.

Provision Relating to_Governmental Amount: (1) The amount sanctioned to, and

received in the name of, any Office pursuant teeRushall be deposited with the Nepal
Rastra Bank or with such a bank as may be spectbedarry on governmental
transactions. The Nepal Rastra Bank shall, in ciaisan with the Office of the
Financial Comptroller General, specify the bankday on governmental transactions,
(2) The Nepal Rastra Bank shall, in consultatiathwhe Office of the Financial
Comptroller General, prepare and enforce a govemtmh@ransactions manual

for governmental transactions.
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The Nepal Rastra Bank shall arrange fundshe banks to be provided to
different Offices for the operation of governmeritahsactions.

Chapter- 3
Revenue Deposit and Revenue Accounting

Revenue To Be Received and Depositedl) Revenue received under the prevailing

laws shall be deposited in the non-operative Resvefsecount opened with a bank to

carry out the government transaction in the namthefOffice gaining the revenue as

prescribed by the Funds and Accounts comptrolldic®fas per the direction of the

Office of the Financial Comptroller General.

(2)

3)

(4)

An Office collecting the revenue shall depdbig amount of revenue obtained
from the taxpayer or stakeholder in the accounttroeed in Sub-rule (1),
Account shall be maintained by posting the bankcken of amount directly
deposited by the taxpayer and the bank voucher sitedoby the Office by
collecting cash, in the concerned ledger. In cdseamvery of amount pointed as
irregularity in cash, it shall be deposited in tb@enue account office in which
the amount is was pointed as irregularity. The eomed Office shall maintain
the accounts by mentioning such amount as incomerbparing a general
voucher having enclosed such collected bank voucher

Notwithstanding anything mentioned in Sub-r(2¢ the Office shall receive in
cash upto ten thousand rupees and such amountb&hatedited in the account
under Sub-rule (1) on daily basis and the cash meveincome shall be
mentioned-in the bank deposit statement. The Officeharge, in case of not
being possible to deposit in the bank on daily hashall deposit such cash in the
bank within seven days by mentioning reason. Pealithat cash cannot be
received in a situation of bank facility availakléhin the Office premises.

The office shall mention the amount of chequelraft obtained from a taxpayer
or stakeholder as income only alter reception akbaoucher of deposit office

amount in the revenue account.
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(5) Any kind of revenue amount received in caslbamk voucher at the office shall
be mentioned in income in the concerned ledgeraoypulsorily issuing a receipt
thereof.
(6) In case of recovery of amount of revenue m@anas irregularity, it shall be
credited in the same heading of the concerned reven

To _Update Revenue AccountsEach office shall credit the regular revenue and

irregular revenue in consonance with the interpi@iaof the revenue classification
approved by the Ministry of Finance and maintaid apdate the accounts in the format
as specified by the Office of the Auditor Genefidle Verified and certified books of
accounts shall also be maintained in sequenti&irord

Submission of Monthly Report: Any office collectingincome of revenue shall make

adjustment of sum of revenue deposited in the aoeckbank, prepare the monthly
statement and submit it to the controlling officeldahe concerned Funds and Accounts
Comptroller Office within seven days of terminatiohthe month.

Submission _of Statement:An office collecting revenue shall submit the repand

statement as required by the controlling officaddition to the report under Rule 11.

Preparation of Annual Statement of RevenueEach Office shall prepare an annual

statement of revenue by making tally of statemdréimount of regular revenue, due
amount to be recovered and irregular revenue abthisut to the pertinent superior
office, the concerned Funds and Accounts Comptrdi#fice and the Office of the

Auditor General.

Preparation of Revenue Statement of the wholeifrict: On the basis of the financial

statement received under Rule 13, the concernedlsFand Accounts Comptroller
Office shall prepare a statement of revenue ofreldistrict based Offices which earn
revenue and submit the statement to the Office@financial Comptroller General.

The Office In-charge to Inspect: Each Office In-charge shall carry out causal

inspection as to whether the revenue is omittetbeccollected or not, and revenue
accounts and deposit thereof from month to momtt,@nfirm whether the revenue has
been misappropriated or not and whether the acsmfntegular and irregular revenue

are maintained or not in consonance with Rule H& doncerned Funds and Accounts
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Comptroller Office shall, while doing internal atjdexamine whether such inspection
has been carried out or not.

To Maintain Central Account of Revenue:The pertinent superior office shall prepare

and maintain central revenue account in accordanitethe monthly statement obtained

from the Office pursuant to Rule 11 and the antinancial statement as referred to in

Rule 13, in the format prescribed by the Departnoénihe Auditor General.

Audit: (1) The internal audit of the revenue earned lyQfffice shall have to be made

by the concerned Funds and Accounts Comptrollenc®fin such a manner as

prescribed by the Office of the Financial CompepllGeneral.. If the accounts

(calculations) are amended in carrying out thelfanadit the concerned Office shall

prepare the amended financial statement and pravitie the concerned Funds and

Accounts Comptroller Office.

(2) If any amended accounts are received pursima®ub-rule (1), the concerned
Funds and Accounts Comptroller Office shall subthé final statement, along
with the amendment to the Office of the Financianptroller General. The
Office of the Financial Comptroller General shddamhave to verify it with the
central revenue accounts prepared by the pertseperior office pursuant to
Rule 16 and then prepare the final statement.

Responsibility of Office In-charge: The Accounts chief, through the Office In-charge

shall be responsible to deposit, and cause to pesited, the amount of revenue in the
bank and to maintain, and cause to be maintaihedad¢counts.
Chapter-4

Provisions Relating to Budget and Program

Preparation of Budget: (1) Each Office, subject to the directions of thertinent

superior office and the pertinent superior offiae ahe budgetary limit and budget
Guidelines (manuals) and circulars set and issyethé Ministry of Finance, and by

determining the goals to discharge functions iroadance with its objectives and based
on such goals, shall prepare the budget for thtbdoming Fiscal Year.

(2) The Government of Nepal may, on the recommeai@f the National Planning

Commission, specify multi-year projects and allecatidget. For other projects
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and programmes except the multi-year projects, thational Planning
Commission shall set out the priority and policyalgo(targets) in respect of the
plans and programmes for the forthcoming FiscalrYaad provide necessary
Guidelines to the concerned Ministry and the Mmyigtf Finance, prior to the
circular referred to in Sub-rule (1).
The Ministry of Finance, with due consideratio the goals and policies of the
periodic plans as well as the Guidelines of thedwatl Planning commission and
taking into consideration of the works to be catraut by the Government of
Nepal, goals to be achieved, the programs and diahmesources and the
following matters as well, and taking advice of tidational planning
Commission, the concerned Ministry and body as,wahhll fix the limits of
sector and Ministry-wise budget amount for the Hooming year. The Ministry
of Finance shall issue circulars the concerneddsoth submit the budget as per
the limits of the budget so fixed and the budgetd&ines prepared by the
Ministry of Finance, within the time period of tisi@s specified by the Ministry
of Finance.
(&)  Works to be carried out on yearly basis,
(b)  Works targeted by the periodic plan,
(c)  On-going works or projects,
(d) Works to be carried out during the period asntioned in a foreign

assistance agreement,
(e) . Works in pursuance of the policies and pnograf the  Government of
Nepal,

() Programs under trimester budget limits, §aso specified,
(g)  Other necessary matters.

Preparation and Submission of Budget and Progra: (1) it shall be the duty of each

concerned Office In-charge to prepare budget andrams required for the Office in

the forthcoming year, as mentioned in Rule 19, sutmmit it in the format prescribed in

Schedule-1 to the pertinent superior office wittiie period of time specified by the

Ministry of Finance.
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In submitting the budget and program pursuanSub-rule (1), the concerned
Office shall submit it, accompanied by the prognegsort of upto six months of
the current year, in the format as referred to aheSlule-2. In addition, in the
case of an on-going program or project, if any, ttital volume and cost of the
works to be carried out, out of it, the volume arlvand expenditure carried out
and incurred up to the last year, the volume ofkwmr be completed in the
current year and cost thereof, the volume complétettie current six months,
and if it has to be kept on in the forthcoming yatso, the volume and budget
thereof shall also be submitted.
In preparing the annual budget program andeémepntation schedule, the matter
of making cost estimates, inviting and accepterglers, procuring assistance of
the local bodies or consumers' committees andngettie works completed by
providing and transporting the materials shall dlsdaken into account. The act
of making correspondences and-holding discussiamsthe assistance and
approval required to be obtained from other bodiesget the program
implemented smoothly and get the work completechiwithe stipulated time,
preparing cost estimates and accepting contractwedls shall be completed
within the period of first quarter period.
In submitting the budget relating to expendifueach Office shall prepare and
submit a revenue estimate of the revenue amouw@ @wllected by that Office, in
such a format as prescribed in the budget Directory
There shall be participation of the chief lod tfinancial administration section in
preparing the program budget.
If cases where the Government of Nepal hasctid to submit a supplementary
budget, it shall be submitted as per the direction.

Duty of Controlling Office in Preparation of Budget: (1) It shall be the duty of the

pertinent superior office concerned to preparecamse to be prepared, budget with

specification of limits by making necessary allomas subject to the budget limits as

mentioned in Rule 20. The concerned pertinent soipeffice shall send direction to the
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Departments or Offices under it to prepare the btidgithin seven days of the receipt

of the circular relating to preparation of budgsuied by the Ministry of Finance.

(2) The concerned Ministry, upon acknowledgemeihthe budget estimate and
annual program from the Offices under it, shallutaize and examine as to
whether it is within the budget limits, in harmowyth the policy of the periodic
plan and achievable or not, finalize it, and prep#ne annual program in
consonance with the budget Guidelines as well @aCircular of the Ministry of
Finance and forward it to the Budget and Programisioin, Ministry of finance
so that it reaches there within the time specifiedhe budget Guidelines in
accordance with Sub-rule (1) of Rule 20.

(3) In finalizing the budget pursuant to Sub-r§®, it shall clearly be set out
whether the budget is as per the budgetary linmésult-oriented or not.

Approval of Project: (1) In preparing the budget for a developmentgmjsuch a

project has to be approved by the Government oBNeso taking into account of the
returns from it, on the basis of the feasibilityudst and financial, technical,

environmental and administrative propriety of thepgomsed project. The district- level
project shall be approved by the Secretary of theceded Ministry, subject to the
policy of the National planning Commission, and ttentral-level project shall be

approved by the National Planning Commission. Taseb for approving the project
shall be as mentioned in Sechedule-3. Detailedesurdrawing design, cost estimate
shall be made, and corresponding annual prograni bbeaascertained so as to
implement the project so approved, and the annudfdt shall be prepared on that
basis.

Provided that, if it is not possible to approveraject which costs less than one
million five hundred thousand rupees by followinigetaforesaid procedures, the
concerned Ministry may approve it, setting out, daded on, the necessity of the work,
cost, increase in production or employment, or e@ament of other socio-economic
objective thereof, and get the work included inlthdget and carried out it. Information

thereof shall be given to the National Planning @ossion.
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(2) The concerned Ministry shall send a copy af thescription of the project
approved pursuant to Sub-rule (1) to the concerRedds and Accounts
Comptroller Office and also to the District Devaiognt Committee, in the case
of the district-level project.
Approval of Programme: (1) The Ministry shall approve the program to lpemated

by it or Offices under it subject to the policy tgaobjectives of the Office and the

approved budget and Sub-rule (1) of Rule 22. Thaidthy, in case such approved

programme is of central level, shall inform the iNa&l Planning commission.

(2) The concerned Ministry shall send the annua@iam approved pursuant to Sub-
rule (2) and the authority to make expenditurent ¢oncerned Office within 15
days of the beginning of Fiscal Year.

(3 The concerned Ministry shall provide infornmsti on the annual program
approved pursuant to sub- rule (2) to the concerRadds and Accounts
Comptroller Office and to the National Planning Goission. In addition, the
concerned Ministry shall provide  information of theuthority to make
expenditure to the concerned Funds and Accountsp®olier Office.

Amendment of Program: If, in-the course of implementing the approvedgram, the

Office thinks it necessary to_ amend such a progragonsonance with the objective,
goal, approved budget of such a program and perpédn and in consideration of local
situation as well, it may, by specifying clearlyetheasons for such amendment, and
obtaining the approval of the concerned Ministrgka necessary amendment to such a
program._without increment of cost. The concernediiddiy and Office shall give
information- of the amendment so made in the progtanthe National Planning
Commission.

Submission of Quarterly Progress ReportEach Office which implements the budget

and the program shall prepare quarterly progregsrtan the format as referred to in
Schedule-2 and forward it to the pertinent supeoifice and the Funds and Accounts
Comptroller Office and to the District DevelopmeéZnmmittee as well, in the case of a

district-level program.
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Appraisal of Budget and Program implementatiorProgress: (1) Upon receipt of the

guarterly progress report under Rule 25, the pentisuperior office shall appraise the

physical and financial aspects thereof, obtain f@eg reports from all the Offices and

prepare a central level progress report and theny cait a combined appraisal of the
physical and financial aspects thereof.

(2 During the appraisal under Sub-rule (1), mramsons for lower progress and the
person responsible thereof shall also be identifi8tkps to be taken for
improvement and action to be taken against theoresble person shall also be
mentioned in such appraisal.

3 The chief of pertinent superior office shatbenine whether progress has been
made in consonance with the budget and the programpve difficulties
occurred, if any, and give directions, if requitedoe given, and take action, if
required, against the responsible person pursaahetprevailing law.

4) If the progress report is not received purstaihis Rule, the pertinent superior
office shall obtain the progress report by sendingminder. The salary of the
Office In-charge who does not send the progressrteythin the specified time
may be withheld.

5 The pertinent superior office has to prepaxa monthly progress details on the
basis of budget heading and sub-heading and forveaah details to the
Ministry of Finance. The Ministry of Finance shdlased on the four monthly
progress details, do mid-term evaluation of theuahrbudget and publish a
report.

Inclusion of Foreign Aid in Budget Statement(1) In obtaining any kind of aid in cash

or in-kind from any foreign organization, institati, agency or state or making

agreement to obtain such assistance, each Offis# sdnsult the National Planning

Commission and obtain approval of the Ministry ofdéfce.

(2) The Office shall reflect the assistance oladjnor to be obtained, pursuant to
Sub-rule (1) in the annual program and budget,raalle debit and credit of the

same.
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(3) In reflecting the foreign assistance in thaldmt pursuant to Sub-rule (2), the
Ministry of Finance shall be included it in the apgpriation budget amount.
(4)  Following the conclusion of an agreement conicey foreign aid, the Ministry of
Finance shall send a copy of the agreement eaitie tDepartment of the Auditor
General and the Office of the Financial ComptrolBEmeral within thirty days.

To Ascertain the Amount Remaining as Due to bExpended under Foreign Aid:

(1) Any project operated with the foreign loan, rgrar assistance obtained from a
friendly country or international organization dhal preparing and sending the annual
program, have to submit the statement in the faatdorth in Schedule-4, Schedule-5,
Schedule-6, Schedule-7, under different headindeeofigreement concluded in respect
of the foreign loan or credit with a friendly comntor international organization, as to
how much amount has been expended by the expirafiaghe current year and how
much balance remains for the forthcoming Fiscal rY&#&e figures in the form so
submitted already shall be supported by the aikdmstant report of the friendly country
or international organization having provided stmieign aid.

(2) Incases where the loan, grant assistanceneldtander one and the same foreign
aid agreement has to be utilized or expended by rian one body and any one
of such bodies has been appointed as the coordirstoh a body and the body
which utilizes the highest portion of such assistanf no coordinator has been
so appointed, shall compile and submit all theest@nts, pursuant to Sub-rule
(). In-case of being different coordinators infeliént years, the body
coordinating in the first year shall accomplish faed function.

(3) The Ministry of Finance shall hold a meetinglaonduct discussion at a time of
all the bodies which are to utilize the foreignistssice under one and the same
agreement concerning foreign loan, or grant aggista

To_Seek Opinion_on Financial Aspects and Audidf Foreign Aid: The concerned

Office shall, prior to concluding an agreement @nig foreign aid, have to seek
opinion of the Department of the Auditor Generalr@spect of its audit and of the

Office of the Financial Comptroller General in respof its economic aspect.
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Provided that, in cases where such opinion hraady been obtained, it shall not
be necessary to seek the opinion.

Ministry of Finance to Finalize Budget and Procam: (1) The Ministry of Finance

shall obtain budgets and programmes from all théidsopursuant to these Rules, hold

necessary discussions thereon and finalize thedtwahgl program.

(2) In making such finalization under Sub-rule, (e Ministry of Finance may, in
consideration of the economic situation of the ¢ouand in consolation with the
concerned Ministry and the national planning Consinis make alterations in
the budget statements prepared and submitted pursuRule 20.

(3 In making such alterations in the budget, Mmistry of Finance shall hold
discussions with the concerned Ministry and alsb the programs adjusted
accordingly.

Submission of Budget Sanction, Expenditure an@oal and Progress:It shall be the

responsibility of each Ministry to submit the butlganctioned to the Ministry and the
Offices under it, expenditure and the goals andjq@eses according to the expenditure
to the Ministry of Finance within the month Ghaitra (Mid April) of each year for the
purpose of submission to the Legislature Parliament

Chapter-5
Budget Sanction and Method of Expending GovernmentaAmount

Sanction of Budget:(1) After the promulgation of the yearly Vote on Vahce

Expenditure Act or Appropriation Act or Supplemegt@ppropriation Act or Vote of
Credit Act, the Secretary at the Ministry of Finarghall send the concerned Secretary
the budget statement indicatingfer alia, the budget heads, sub-heads and amounts,
details of sources to bear expenditures for thgept® included in the development
budget and the letter of authorization to expemnd;aoise to be expended, the budget. A
copy of such budget statement and letter of authbon to make expenditure shall also
have to be sent to the Department of Auditor Gdreamd the Office of the Financial
Comptroller General.

(2) The concerned Secretary shall, no later tifeeeh days of receipt of the budget

statement and the letter of authorization to madeeediture pursuant to Sub-rule
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(1), send to the Departmental Head, and the DepatithHead shall then send to
the Office In-charge of subordinate office the detof authorization to make
expenditure indicating the office-wise budget stsat, approved program and
the source to bear expenditure in the case of dprent budget. The concerned
Secretary shall also have to send a copy of sufiteeflise budget statement,
program and letter of authorization to make expenelito the Office of the
Financial Comptroller General and also to the comeg& Funds and Accounts
Comptroller Office.
Upon receipt of the Office-wise budget statemegrogram and the letter of
authorization to make expenditure pursuant to Su#2), the concerned Office
shall fill up the form as prescribed by the Offiok the Financial Comptroller
General and make a request to the concerned Funda@ounts Comptroller
Office for budget sanction. In making a requestidodget section the statement
of the allocated expenditure of up.to the previmanth shall be submitted. The
monthly statement of revenue, deposit and all &atiens, including the work
operation fund established under the prevailing Ehall be submitted to the
Funds and Accounts Comptroller Office before malsagh a request for budget
sanction.
After a request for budget sanction has badn chade by the concerned Office
pursuant to. Sub-rule (3) and if the monthly statehwd the revenue, deposit and
all transactions including the work operation fumedtablished under the
prevailing law of that Office has already been siitad, the concerned Funds
and Accounts Comptroller Office shall make arrangetnfor crediting the
sanctioned budget amount to the account of theezoad Office as prescribed
by the Office of the Financial Comptroller Genersilibject to the approved
budget of that Office, and give a notice thereaht® concerned Office as well as
to the Office giving authorization to expend thedget. In so sanctioning the
budget, in cases where budget sanction has bedimeidt by the Ministry of

Finance or the Ministry of Department which is pesht superior office of the
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concerned Office, such amount shall not be saredigrending the lifting of such
withholding.

Provided that in cases where request has bedw® rma withhold the
sanction after the budget has been sanctioned é#eddg expended, the
concerned Funds and Accounts Comptroller Officdl gjige information to the
Ministry of Department which is pertinent superadfice of the concerned Office
that such sanction cannot be withheld.

In sanctioning the budget amount pursuant wb-rsile (4), sanction shall be
given in accordance with the procedures prescriyetthe Office of the Financial
Comptroller General in respect of a plan containfiegeign grant or loan
assistance.

In cases where the yearly Appropriation Acts h@ot been enacted or the
documents referred to in Sub-rules (1) and (2) heotebeen received even after
the enactment of the Appropriation Act, the proocesbudget amount sanction
shall be as prescribed by the Office of the FinenComptroller General.
Notwithstanding anything contained in Sub-r(8¢ (4), (5) and (6), the process
required to be followed in making payment with dtied the appropriated
budget of a government office of a district by tRends and Accounts
Comptroller Office itself as per the payment ordsued by the concerned office
shall be as prescribed by the Office of the FinenComptroller General.
Notwithstanding anything contained elsewherethese Rules, the Ministry of
Finance ‘may prescribe additional procedures in esspf sanction and

expenditure of the budget amount.

Refund Entry of the Surplus Amount on Annual Cbsing: The refund entry of the

amount not expended within the Fiscal Year and meedasurplus shall be as follows:

(@)

The budget sub-heads not subject to be frehal be specified by the Office of
the Financial Comptroller General each year. Exdepthe case of such sub-
heads as specified by the Office of the Financain@troller General not to be
subject to be frozen, the concerned Office shalkenpayment of amounts

payable and close financial transactions at leagrs days prior to the annual
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closing. After such closing of financial transaasp the concerned Office shall
up-date the accounts of sanction and expenditmckyefund the surplus amount
to the concerned Funds and Accounts Comptrolleic@ff

(b) At least five days prior to the annual clositite concerned Funds and Accounts
Comptroller Office shall inspect whether all thestdct-based Offices have
complied with the provision of clause (a) or notaause the Office which has
not so complied with to do so immediately, andat withhold the bank account.

(c) If, even after the time referred to in claugd, any Office has to make
expenditure in a work which is very urgent for tbffice, it shall make payment
by obtaining approval and sanction from the conedrikunds and Accounts
Comptroller Office.

(d) The concerned funds and Accounts Comptroll&ic® shall carry out casual
inspection to see whether each Office has maindaupelated accounts or not,
has prepared necessary statements or not, ang O#ite seems not to have
done accordingly to require it to do so forthwidmd make a report to the
pertinent superior office and the Office of thedfinial Comptroller General.

To Sanction Amount to Run-Day-to Day Businesdncases where the office-wise

budget statement as well as the program has notreeeived pursuant to Sub-rule (2)
of Rule 32 following the enactment of the yearlyt¥%®on Advance Expenditure Act or
the Appropriation Act, the concerned Funds and Aot® Comptroller Office may
sanction such-amount as an advance as prescribettiebypffice of the Financial
Comptroller General to run day-to-day businesshef ©ffice. After the coming into
force of the Appropriation Act, the amount sancéidnunder the Vote on Advance
Expenditure Act shall be deemed to have been savxtipso facto pursuant to the
Appropriation Act.

Expenditure out of Approved Budget:(1) No one except the competent authority shall

order to make expenditure or approve the experaitur
(2 The competent Authority empowered to make pgfiare or sanction
expenditure shall make expenditure and sanctiomd&e expenditure, taking

into consideration of the following matters:
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(&8 Where the amount is within the approved budged falls under the
concerned expenditure heading and remains to benelel,

(b)  Where the amount is in respect of any plart gian has already been
approved,

(c) Where order of sanction to make expenditure &leeady been received
prior to making expenditure, and

(d) In cases where it has to be borne throughgoreource, the source has
already been obtained or the agreement has coméoice.

(3) In case where the amount under the budgetiteme of the expenditure heading
of one category allocated under the concerned sab-hs insufficient and it
appears that if such amount is not expended itreslllt in governmental loss or
damage or hindrance in governmental -business, #hEwing clear reason
therefor, expenditure has to be made out of theuatm@maining balance in the
expenditure heading of other category of that seddhand within seven days of
the carrying out of such work, submission has tonasle to get regularized the
amount so expended and get it regularized purgodrile 38.

(4) If, out of the amount ordered and sanctioned the concerned Fiscal Year
pursuant to these Rules, any unspent and surplosmnmas not been refunded
pursuant to clause (a) of Rule 33, it shall be d=kno haveipso facto been
frozen on the expiration of that Fiscal Year. Tmeoant refunded pursuant to
clause (a) of Rule 33 shall be subtracted fronms#irectioned amount.

Procedures  relating to Expenditure _of Governmeml Amount: (1) After the

commencement of a new Fiscal year, the Office br-gh shall obtain sanction pursuant

to Rule 32 and make expenditure in the specifietksysubject to the budget limit.

(2) In making expenditure of the amount within @ncerned budget, it shall be
expended by getting approval of the Competent AtithoThe amount falling
within the approved budget but expended withoutraygd of the Competent
Authority owing to any reason may be approved sgibsetly be such Authority

if he deems it reasonable.
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There shall be maintained accounts of expargitalong with the bills and
vouchers of the expenditure made under these Riheshe case of petty
expenditures made in works of which bills or vousheannot be obtained, it
shall be certified by the employee making expemeitand approved by the

Competent Authority, and accounts thereof shathbéntained accordingly.

Explanation: "Petty expenditures made in works of which bilisvouchers cannot be

obtained", for purposes of this Sub-rule, shall mexpenditures of less than two

hundred rupees at a time in taxi, rickshaw farbpla expenditure and in ritual gift
(Dakshina) etc.

(4)

(5)

(6)

The official designated by Government of Nepdlall expend the special
expenditure specified by the Government of Nepaherexpenditure relating to
peace, security and intelligence, or which billdd avouchers would not be
reasonable to be shown, and get it endorsed byffi@al designated by the
Government of Nepal and maintain the accounts t¢iiefehe Government of
Nepal shall, in designating the official, specife timit of expenditure, as well.

If any training, seminar, symposium, workshetp. is to be operated form the
government agency, program and cost estimate dfi $uaction should be
prepared and got.approved from the competent atythéifter the completion of
the training, seminar, symposium, workshop etcraipel under such approved
program, a report having reflected the matter wérethe function in consonance
with the program is completed including the detaifsgoods applied in the
program-and expenditure along with bills and retsegihall be prepared. After the
approval of such report from the competent authoititshall not be necessary to
debit and credit in the inventory register of cdfisy preparing the purchase order
and report of presentation of the disposable gapgdied in such work.

In respect of a development project, it sthallthe duty of the concerned office
In-charge or project chief to prepare survey, desigst estimate and program of
the project, get it approved, obtain sanction efamount fixed in the budget and
make expenditure in accordance with the law, amd/caut the work by making

achievement of the goods, technical and adminigdrarrangement, in
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accordance with the fixed program within the fixpdriod of time. In cases
where necessary sanction has been requested togesny difficulties in this
respect, it shall be the duty of the concerned #fiyiior Department to give
sanction thereof in time.
It shall be the sole responsibility of the i©dfIn-charge to hold, and take custody
of or cause the Accounts Chief to hold and taketadys and maintain the
governmental moneys accounts, bills, vouchers odeece thereof, and in
making expenditure, the Office In-charge shall apgr it, subject to the
budgetary limit.
Examination shall be made whether the requer@sihave been met or not, while
making payment of any sum. All the receipts, billead vouchers of the
expenditure shall be given serial number, to whingh seal indicating "paid up"
shall be affixed and which shall be signed andifeedtt by the employee
designated by the Office In-charge.
The Office In-charge shall fully look afterettemployees under him in doing
financial transactions and make proper arrangementsafely keep the
governmental cash and goods in-kind so that the aad goods in-kind cannot
be misappropriated, lost, damaged or recklesslgmrdg@d in any manner. Even if
he/she has caused any act required to be perfdomédn/her to be performed
by any employee under him/her, he/she shall beoresiple for such act.
The Office In-charge or the Official auth@azby him/her shall submit monthly
statements of accounts to the concerned Funds anduAts Comptroller Office
and the concerned Ministry or Department, in acanceg with the prevailing
laws.
It shall be the responsibility of the con@dnMinistry and Department to
properly perform, or cause to be properly perforptbeé functions and duties
relating to financial administration in the Subowate offices and to have the
accounts of the Subordinate Offices included in dentral account and

examined.
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It shall be the duty and function of theeflof financial administration section to
assist the Office In-charge in financial transawdidy performing the functions
assigned to him by the Office In-charge and beating responsibility of
maintaining accounts of financial transactions,dtdy maintain the books of
accounts under the responsibility of the Officecharge and get them audited,
pursuant to the prevailing law.
It shall be the duty of the Funds and Acceu@bmptroller Office to debit the
amounts subject to the budget expenditure apprbydtie Office In-charge and
maintain the accounts, while debiting and makingnpant of the budget
appropriated for the government office in the Duastby the Funds and Accounts
Comptroller Office itself as per the payment ordesued by the concerned
Office.
The chief of financial administration sectishall neither make payment nor
make submission for payment, nor shall it make menendation for payment for
the financial transactions failing to-meet the resuents as referred to in the
prevailing law. In the event of any divergence pfraon between the Office In-
charge and the chief of financial administratioot&m in respect of the operation
of and payment for financial transactions, the sleci of the Office In-charge
shall prevail. The Chief of financial administratisection shall forthwith send
information of such a decision to the pertinentesigyr office and the concerned
Funds and Accounts Comptroller Office.
The concerned funds and Accounts Comptrdléfice shall inquire into the
diverge matter as referred to in Sub-rule (14) gne necessary advice to the
concerned Office. The concerned Fund and Accountsipg@roller Office shall
also provide information of the advice so giveritte pertinent superior office of
the concerned Office and the Office of the Finah€amptroller General, as
well.
The pertinent superior office of the concelr@fice shall inquire into the report

receive under Sub-rules (14) and (15), and takessegy action in that regard.
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from the Donor for the expenditure incurred outtlté sources of the Government of

Nepal, the following procedures shall be followed :

@)

(b)

The concerned Ministry of Department shall, toa basis of the
agreement made with the Donor, have to designateffamal to
make request for reimbursement for the expendimade by each
project and make arrangement to provide the statenod
expenditure and other details to the Office makiaguest for
reimbursement. In sending the signature of. theciaffimaking
request for reimbursement or for direct paymentaragement of
joint-signature shall be made.

The concerned project or Office shall expeartti maintain books
of account of the amount sanctioned by the concefends and
Accounts Comptroller. Office with subject to reimbement,
pursuant to the provisions of the prevailing lavd éime agreement.
It shall be the duty of the concerned Office malkaxgenditure to
provide statement of duly incurred expenditure efiebr details as
required by the Office duly making request for reimsement and

necessary documents within seven days of expirati@xmonth.

(2) The Office having the duty to make requestr&imbursement shall follow the

following procedures while making request for reurgement:

@)

(b)

It shall provide the Subordinate Office or gmamme
implementation unit with information as to which eamt can be
expended under the agreement, expenditure of what of

amount cannot be reimbursed by the Donor. No experdof

such amount that cannot be reimbursed from the atrsaubject to
reimbursement sanctioned by the Donor shall be made

It may require the Subordinate Office or peogrimplementation

unit to submit other necessary details documentaddition to the
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statement of expenditure required to make request f
reimbursement.

(c) It shall collect the statements expenditurel ather necessary
details from the Subordinate Office or program mmpéntation
unit, examine them, determine the reimbursable amqurepare
the requisition form as per the Guidelines of then@& and request
the concerned Donor for reimbursement within fdrge- days in
the maximum. A copy of such request made for rensdment
shall be forwarded to the Office of the Financiabniptroller
General. If it is below the minimum required threfh request for
reimbursement may be made only after attainment thod
threshold.

(d) It shall maintain records of the amount subjecreimbursement
as sanctioned by the-Funds and Accounts ComptrOiféce to
the Subordinate Office or program implementatiamt, uthe
amount for which reimbursement has been requestéd tive
Donor party, the amount for which reimbursement yeisto be
requested, the amount which has been reimbursedanfount
which has been reimbursed , the amount yet to ibgbtersed etc.,
and records of request for direct payment and ghemt, and
verify such records with the records maintainethenOffice of the
Financial Comptroller General in every four months.

(e) It shall prepare unaudited project account$ send the same to
the Donor party no later than three months of tkgiration of
each Fiscal Year even in case where the final éwaditnot been
done. The project accounts, after the completiortheir final
audit, shall be forwarded as specified by the Dd?enty.

)] It shall verify on monthly basis the amounttbé special account

opened in the name of the project with the bankestant, and
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send a report thereof to the Office of the finah&amptroller
General.

(9 It shall compulsorily submit the full detaitg the reimbursement
and direct payment towards foreign source of lastdf Year and
integrated financial statement pertaining theretdhie Office of
the Financial Comptroller General within the lagyaf the month
of Kartik (Mid November) of each fiscal year.

The concerned Funds and Accounts Comptrolfec€shall monitor each month

as to whether the Office making expenditure hast e statement of

expenditure to the Office making request for reimskment pursuant to clause
(a) of Sub-rule (2) and whether the Office makiaguest for reimbursement has
made such request or not.

The Office of the Financial Comptroller Gerleshall maintain records of the
amount sanctioned with subject to reimbursemeatathount request for which
reimbursement has been made by the Office or grajaking expenditure, the

amount reimbursed by the Donor Party and the amgento be reimbursed,

monitor it and make arrangement to have reimburs¢premptly.

The Ministry shall monitor by collecting theagement in the format of Schedule
8 from its subordinate offices on quarterly basiether the official specified to
demand for reimbursement under this Rule has deetaral reimbursement
within reasonable time or not. The Accounts Resjma® fficer shall submit the
central financial statement and annual statemesttwhtion of reimbursement to

the Department of the Auditor General.

Reqularization of Amount Expended :(1) The Ministry of Finance may, on

recommendation of the concerned Secretary, regeldhe expenditure made without

authority to make or get it made under the prewgilaw, the expenditure made in cases

where the sanctioned amount was inadequate ddbpitavailability of amount in the

budget or the expenditure made pursuant to Subf8)lef Rule 35, by making transfer

of budget or source or endorsing such expenditurgivang sanction of additional
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amount. The matter to be so regularized shall bengted to the concerned Ministry or

Department within seven days of making of such exdjiare.

Provided that the concerned official may regatit in respect of the amount of

which budget transfer can be made. In cases wiieteuld not be regularized, the

official who makes, or causes to be made, such relipee shall him/herself be

responsible thereof.

(2)

3)

(4)

(5)

(6)

In cases where an irregularity relating to Ibelget transfer has been committed
while expending the amount under a budget headsahéhead, the Ministry of
Finance may, if it deems to be reasonable the rewmation, accompanied by
the reason for such irregularity, made by the comex® Ministry, regularize such
an expenditure. In cases where it cannot be ragetrthe official who makes,
or causes to be made, such expenditure shall hiselide responsible thereof.

In cases where, in making an expenditure ftioenapproved budget in the work
in which such expenditure is to be made, the expaedhas been made by
operation of circumstance without fulfilling theguerements to be fulfilled under
these Rules, and it appears upon examination bgdheerned Ministry that no
loss as well as damage has been caused to the rBoamtr of Nepal, it may
regularize such an expenditure.

Explanation: "By operation of circumstance,"” for purposes ois tisub-rule
means such a circumstance where governmental todanoage occurs, excess
fees are to be paid, a great economic burden le tborne if expenditure is not
made immediately.

The Ministry which regularizes the expenditprgsuant to these Rules shall give
a reference copy of such regularization to thedg@efdbf the Auditor General and
to the Office of the Financial Comptroller General.

The competent authority may, if he/she deeimseasonable, subsequently
endorse any expenditure made without his/her apgrov

Such expenditure shall be deemed to have begularized after its being

endorsed by the competent authority pursuant teetifules.
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Power of the Ministry of Finance to Control tle Approved Budget:

Notwithstanding anything contained in this Chaptee Ministry of Finance may have
necessary control over the approved budget, extteptamounts chargeable on the
Consolidated Fund according to the situation of@Gb@solidated Fund.

Provision to Make Budget Transfer and Expenditee: (1) The Ministry of Finance

shall have the power to make budget transfer fromtwead or sub-head of the approved

budget amount to another head or sub-head or ntakeestransfer from one source to

another source of budget. In cases where a reqeesimpanied by the reasons therefor,
has been made for budget transfer or source traribe Ministry of Finance shall, as
per necessity, make budget transfer or sourceféranget the Office of the Financial

Comptroller General to maintain records thereofd @end such information to the

concerned Office and the Department of the AudBeneral.

(2) Notwithstanding anything contained in. Sub-rylg), the Secretary at the
concerned Ministry, Departmental Head or Officecharge may, subject to Sub-
rules (3), and (4), make budget transfer in othgreaditure headings except the
following expenditure headings:

(&) Salary and allowances of whighota of post has nbeen approved.
(b)  Subsidies (transfer),

(c)  Subsidies in capital,

(d) Casual,

(e)  Miscellaneous expenditure,

()} Furniture, means of transport, and machintrgls,

(g - Share investment,

(h)  Loan investment.

(3 The concerned Secretary, in the case of a diyni and the concerned
Departmental Head, in the case of a Departmentutmor@linate Office, may
make budget transfer from one expenditure headmngrtother expenditure
heading under any sub-head without cutting dowratieual program or causing
obstruction to the annual program and alteringstnarce. While making such a

budget transfer, no transfer shall be made in exoéswventy-five percent of the
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amount appropriated in the expenditure heading Imchv additional budget
transfer is to be made.
Notwithstanding anything contained in Sub-r{18, the Funds and Accounts
Comptroller Office may, subject to the direction tbk Financial Comptroller
General, make budget transfer from one budget salo-o another budget sub-
head and from the regular budget to the regulagéudnd from the development
budget to the development budget, towards the sooirdGovernment of Nepal
(except the budget sub-head containing the foreagmce).
An expenditure of a sum not exceeding ten $had rupees, five thousand rupees
and one thousand rupees may be made at one tinte,thei consent of the
concerned Secretary, the Departmental Head and Qfffece In-charge
respectively, in any other work related with theocamt not included in the
budget and in guest reception, except in the werkletermined to be expended
in from the miscellaneous amount of the approvethbti

Provided that no expenditure shall be made duthe miscellaneous
amount in the item included in the budget.
In cases where the budget transfer has beele parsuant to Sub-rules (2), (3)
and (4), a reference copy thereof shall be givethéoMinistry of Finance, the
Office of the Financial Comptroller General, thencerned Funds and Accounts
Comptroller Office and the Office of the Auditor &&al within seven days of
budget transfer.
No_liability shall be created in a manner rtour expenditure beyond the budget
limit for the current year. Provided that in casd®ere expenditure overriding the
budget for the current year has to be borne irefpenditure headings referred to
in Sub-rule (8) by operation of circumstance andafgpecial reason, the amount
due and payable shall be entered in the statenfehtepamount, setting out the
reason for making payment of the amount as perbthheand voucher in the
coming year, and got certified by the Office In«de and the Funds and
Accounts Comptroller office within the 15th day tbe month ofShrawan (last

day of July); and such statement of due amountl smlforwarded with the
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financial statement to the pertinent superior efficoncerned Ministry, Funds
and Accounts Comptroller Office and Office of thadior General.
In cases where the following amount of lidpilcreated under Sub-rule (7) is
found to be payable for the following expenditurg of those mentioned in the
statement of due amount, the concerned officehaf doncerned budget of the
current fiscal years is sufficient for payment, nmagke payment of the following
expenditures:
(a)  Salary (of the approved quota of post),
(b)  Allowances,
(c)  Traveling cost and daily allowance of tramsfe
(d) Rent,
(e) Clothes and food stuffrgesseof sick and prisoners,
M Amount as per an agreement concluded witler@gn, firm, organization

or company,
(90 Retirement emolument that is-already claimed.
Payment of expenditures other than those mesdi in Sub-rule (8) may be made

in a situation of its inclusion in the approved aahprogram.

Donation, Gift and Grant Assistance:(1) In transferring or donation or gifting any

governmental cash, goods in-kind or building amdllar giving financial assistance to

any person or organization, the Government of Nepa}, on the recommendation of

the Ministry of Finance, decide to or not to preithe same. In transferring any

movable and immovable property owned by a govertatebody to another

governmental body, the Government of Nepal shalsadoy obtaining approval of the

concerned Ministry.

Provided that, nothing contained in this Rulellsha deemed to prevent the

provision of the following financial assistance limed in the annual budget:

(@) Financial assistance to be provided as deciodgdthe Ministry of

Home Affairs or the Government of Nepal in natuwalamity etc.,
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(b) The amount so specified by the decision of @evernment of Nepal
as to be provided to a school and national aresinational  organization
as financial assistance, donation, gift,
(c) Such financial assistance or grant amount asscpbed by the
Government of Nepal by framing Rules or makingpaision,
(d)  The goods (such as seeds, plants, livestacktetbe distributed to the
target groups as per the approved annual program.
In submitting the budget to provide cash oodpin-kind as financial assistance
mentioned in the proviso to sub- rule (1), suchnsission shall clearly indicate,
to the extent possible, the goals, programs andestsnate and how and under
which Rule or decision and to whom it is to be pded.
In sanctioning the amount included in the keidiyp any governmental or non-
governmental Office, corporate body, and corporatas an occasional program,
project of special type except that of yearly natihe Ministry of Finance shall
sanction it through the concerned Ministry. It $iel the duty of the concerned
Ministry to obtain progress report of income angenditure (debit and credit) of
the amount so sanctioned to the concerned bodyrmoration, prepare annual
statement by studying and monitoring the mattersashether the amount has
been expended in the work for which such amountprasided or not, whether
it has been made in consonance with the goals prwiwether audit has been
carried out according to the prevailing law or reid send it to the concerned
Funds and Accounts Comptroller Office and the Mimgi®f Finance.
It shall be the responsibility of the Ministof Local Development to get the
District Development Committees to prepare a plafsiachievement and
financial report of the programs operated by théagye Development committee,
Municipality and District Development Committee hyaking expenditure, in
accordance with the prevailing law, or the granbant obtained by them from
the Government of Nepal and a report indicatimgr alia, whether audit has

been carried out or not, and to submit such repmrtthe National Planning
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Commission and the Ministry of Finance within thremnths of the annual
closing.

(5) The Ministry of Local Development shall makecassary arrangement in each
District to prepare, and cause to be preparedietpert referred to in Sub-rule (4)
by evaluating and monitoring the goals and progedabie plans and programs
operated by the Local Body operating the prograr Wie governmental grant
pursuant to Sub-rule (4).

(6) Inproviding a grant, it shall be provided$sfting out the plan, program and cost
as ell, as far as possible.

Expenditure_and Remission:The expenditure and remission of the amount giwen

the Government of Nepal to be incurred, or got ired, by any board formed under the
Development Board Act, 2013 (1957) may be madectrom@ance with the powers
conferred to that board.

Provided that, prior approval or the Ministry Ehance shall be obtained in the
matters in which financial liability of the Goveremt of Nepal is increased.

Prohibition on Giving Sanction in a Manner to RRnder Benefit to Oneself or Any

Person or Class:No Competent Authority shall give sanction to expeyovernmental

money or to deliver governmental goods in such armama as to render benefit to
him/herself or any particular person or class.

Provided that, nothing in this Rule shall be dedro prevent the receiving and
using or giving of anything permitted or requiregdthe prevailing law or the giving or
taking of anything according to a court decision.

To Send Periodic Books of Account and Statement(1) It shall be the duty of each

Office In-charge to send periodic books of accoamtl statement and statements as
required by the Office of the Financial Comptroll&eneral, the Ministry and the
Department.

(2)  If the periodic books of account are not gamtsuant to Sub-rule (1) even after
making requirement reminder for two times, the isatd such Office In-charge shall be
withheld, and if they are not sent even after wallding the salary, departmental action

shall be taken against him/her pursuant to theglieyg law.
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Matters To Be Paid Attention To Be Confident tht Income and Expenditure Are

Duly Made : The competent Authority shall, in sanctioning otpending the

governmental amount, give sanction or, or make edipere of, the governmental

amount as follows by paying attention to the falilog matters from the viewpoint of

regularity, economy, efficiency, effectiveness gumolpriety. Even after the transactions
have been carried out and accounted for, he shal out, or cause to be carried out,
internal examination of the transactions carrietdaou become confident of accuracy:

(@) The amounts approved under different headsSandheads to be expended for
the service and works pursuant to the yearly Appatpn Act have been
expended for that very purpose within the limit mgped for those service and
works.

(b)  Financial transactions are in accordance \thtéh prevailing law and items of
income and expenditure are supported with evidence.

(c) Books of account have been maintained in coasce with the format specified
by the Office of the Auditor General.

(d) The financial statement reflects the realyetof the financial transactions for
the period mentioned therein.

(e)  The record of governmental properties is ateuand up-to-date. Governmental
properties have been well managed and protected.

M There exists such an internal control systentoaprevent loss of and damage to
and misuse of cash or goods in-kind and other gmvent properties as well, and
the system is being followed.

(90 The accounting of the revenue and other emticeme and deposit as well is
accurate and the methods for getting recovery aadhtaining accounts are
adequately followed.

(h)  The accounting of the amounts set aside aledsed for governmental loans,
guarantees, deposits, debt relief fund and debaselis accurate.

(i) In the case of industrial and professionalveers, if any, the provisions and

Rules relating to income and expenditure, accogrttiereof, goods in-kind and
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cash balance and financial transactions are adeqaatl they are being abided
by.
The organization, management as well as jokcdgtion of the Office is ample
and proper, and business is being operated acgtydin
No work is being performed by different empeg or bodies leading to
unnecessary duplication nor is necessary work ethtth be performed.
Available resources, means and propertiedbaneg utilized properly, and proper
arrangement for maintenance and protection is nmademanner to prevent them
from loss and damage.
The progress as per the program is achievédnthe specified period as well as
the quality and quantity of work also are satisfagct
The objective and policy of the Office is aleaand programs have been
formulated in consonance with the set objective poitty.
The program has been operated within the apglcost expenditure limit, and
the returns is reasonable in proportion to the straent.
The prowvision of maintaining target progresd aost expenditure is adequate and
reliable.
Despite the expenditure is incurred in consoeawith the sanction, no
expenditure has. been made unreasonably or in aenam waste movable and
immovable national properties. The expenditure samttion are reasonable.
All the sanctions given in such a manner asaading order or relinquish the
revenue or movable and immovable national propémtyway of grant of
movable or immovable national property or by wayeainquishment of revenue
or by way of lease, license, title (entitlementyaspect of provision of facilities
of mines or forests, hydropower etc. and in angiothanner are proper.
Periodic financial statements have been peepar time and are being submitted

in time.
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Chapter- 6

Custody of the Government Assets, Their Records, Brection and Hand Over and

46.

47.

Take Over

Custody of the Government assets, Their Recordmd Protection: (1) The cash,

bank balance, cheques and its records, depositthamdecords and revenue accounts

of the Office shall be under the custody of thee€bif financial administration section.

The goods in-kind and records related thereto &feadin the custody of the procurement

officer or the store officer or the store-keepeheTOffice In-charge may keep the

statement of the revenues and other documentsedeliiereof on custody of any
employee under his/her own supervision.

(2) It shall be the duty of the employee havingeta the government assets on
his/her custody and the concerned Office In-chéogarotect such assets lying in
custody pursuant to Sub-rule (1) along with thewentory and records form any
loss and damage.

(3) The concerned Office In-charge may on hisihen responsibility cause other
subordinate employee to perform the works underr8le(2).

To prepare the Statement of the Goods-in-kindAn Office In-charge shall keep the

goods in-kind which are in the Office and which aequired by procurement or by

transfer in any form or on commodity aid or othesvby entering their details into the

records of the goods in-kind having specified thetue within seven days of their
acquisition-and having maintained an up-to-dateklmdaecords.

(2) The responsibility of preparing the recordsspant to Sub-rule (1) and keeping
on custody the goods in-kind as per the recordprepared shall lie on the
procurement officer, the store officer or the stkeeper under the supervision of
the Office In-charge. In an Office where there @ procurement officer, store
officer or store-keeper, such responsibility shallof an employee as designated
by the Office In-charge.

(3) While preparing record in the case of the goadkind required for technical

works pursuant to Sub-rule (1), it shall be mameali by causing the technical
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employee of the concerned Office to check theirdamns at the time of
acquisition and having stated remarks therein.
In case where the value of old materials, afuthe stock materials, out of the
stock materials in the Office, cannot be specified any reason, a committee
under chairpersonship of the Office In-charge, emasisting of a representative
of the concerned Funds and Accounts Comptrolleric®fand a technical
employee designated by the concerned Chief Dis®igicer shall specify the
value thereof having considered the condition ofhsumaterials and their

prevailing market price.

Provisions of Materials to be Acquired from Foeign Aid: (1) Where commodity aid

is included in the agreement concerning foreign tie Foreign Aid coordination

Division of the Ministry of Finance shall supplycapy of such agreement to the Office

of the Financial Comptroller General within thitlays of such agreement. Moreover,

the Ministry of Finance shall arrange to supplyadstof aid, as per the sub-heading,

made available under the commodity aid from the @do the Office of the Financial

Comptroller General and to the concerned Minisiitye Details to be so made available

shall also set out the sub-headings.

(2)

3)

(4)

The Office or the project shall, after acguyithe goods in-kind to be acquired
from the aid or any other commodity aid, enter themthe records having
specified their details and value and shall forwardletails statement of the
acquired goods in-kind or commodity aid along wthkir value to the Office of
the Financial Comptroller General within fifteenydaand an information thereof
shall-also be forwarded to the supervising MinigiryDepartment. The Ministry
or Department shall maintain record thereof upovrigabeen so informed.

The Office of the Financial Comptroller Gerleshall, after obtaining the details
of the commodity aid under Sub-rule (1) or (2)clide the accounts of such
commodity aid in the central annual financial ste@t by inspecting the goods
in-kind of the concerned Office.

Where the revenue is exempted in the comma@ddyobtained under the foreign

aid agreement the Ministry of Finance shall sugjgtails thereof to Office of the
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Financial Comptroller General. The concerned Offitall record the details of
the revenue exemption in the commodity aid so abthin the submission report
and stock register also.

(59 Where the Government of Nepal permits to imgaods and materials for any
project or Office having exempted the prescribeeneie, the concerned project
or the Office, as the case may be, shall maintainngort inventory of such
goods and materials. If the ownership of goods mraderials so imported is
transferred to the Government of Nepal by handingver, detail statement of
such goods and materials shall be recorded in tibsidiary account of the
project or the Office, as the case may be, andldgd@ement of the user shall be
specified.

(6) Where any project or Office receives goods araderials under the commodity
aid and if such goods and materials are to beiloligérd or transferred to various
projects or Offices, while transferring such go@asl materials, price of each
unit and date of receipt, particulars of goods araderials and whether custom
duties are exempted or not:shall also be specified.

Records to be maintainedAfter recording the goods and materials underettesles

received on the commodity aid under the foreignaagcbement having mentioned their

price, particulars of such goods and materials als® whether custom duties are

exempted or not, such aid shall be included irfittencial statement and such statement
shall be submitted to the Pertinent superior offieends and Accounts Comptroller

Office and Office of the Financial Comptroller Gemle Separate details of commodity

aid not included in the budget but obtained in @cgd circumstance shall be made and
one copy each shall be sent to the Office of timamaial Comptroller General and to the

Department of the Auditor General and be got addite

Inspection To Be Made(1) The Office In-charge shall make, or causedarade, a

written report by inspection by him/herself at leasce in a year or causing such
inspection by such other employee or techniciaerothan the employee under whose
custody the goods and materials are kept, of tielidbon of such goods and materials

kept having maintained record under Rules 46, 4 48 Repair, maintenance and
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protection of such goods and materials shall beedhiout, or cause to be carried out,

after getting such an inspection report having edus enter into records if any goods

and materials are found not to be recorded by Bpegiparticulars and price thereof.

(2)  The following matters shall be clearly meng&dnn the report under Sub-rule (1).

(a)

(b)

(c)

(d)

(e)

(f)

(9)

If there are goods and materials which haotebren entered in the stock
register for goods in-kind, the number and condita§ such goods and

materials,

Whether there has been proper protectionraathtenance of goods and
materials or not,

How many goods and materials are at the sfatequiring repair,

How many goods and materials are worthlessraeed to be auctioned or
written off,

Whether there has been use of the goods atetials or not, and whether
there has been any loss or damage or not and hast been lost or

damaged, due to whose negligence,

Comparative statement of quantities of thenilsir goods and materials
that have been used in the last year and procardeicurrent fiscal year,

and

Such other matters as the Office of the FeerComptroller General may

prescribe.

(3)  After receipt of the inspection report, théia# In-charge shall send one copy of

such a report to the pertinent superior officeh# pertinent superior office sends

any direction on the matter of such direction witlmne month, the Office In-

charge shall also have to regard such directiod, ibno direction is received

within that period, shall auction the goods, regdito be auctioned within six

months and repair and maintain the goods, requiedbe repaired and

maintained, within three months. If goods and malgrare procured in such

guantities that exceed the requirement of the ©ffied are not in use, a report to

that effect shall be submitted to the pertinentesiagp office, and such goods and

materials shall be transferred as per the instoctof such office, and
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departmental action under the prevailing law sladdlbo be taken against the
person who issues order for the procurement of gowd excess of the
requirement of the Office.

(4) It shall be the responsibility of the pertihsnperior office to manage budgetary
provision for repair and maintenance of the goaus materials requiring repair
and maintenance as mentioned clause (c) of Sul{z2ule

(5)  While transferring the goods not being usedatr to be used for one office but
being useful for another office, such goods shallttansferred on the basis of
recommendation of a committee consisting of ther&@anes of the giving and
receiving Ministries and the Financial Comptroligéeneral.

Responsibility to Protect and Maintain_Goods IrKind: Responsibility to keep,

properly maintain and protect the government goaad materials kept by entering
them in record under Rules 46 and 47 so that theydcnot be lost and damaged and

will be in running condition, shall lie on the canoed Office In-charge.

Records of Goods in-kindThe records of the goods in-kind shall be mair@im the

format as approved by the Office of the Auditor &ah and as per the guidelines
prepared by the Office of the Financial Comptrotieneral.

Annual Report and Supervision:(1) Each Office shall prepare an annual reporhwvit

three months from the date of completion of figeedr, stating therein the total quantity
and price of the goods in-kind, specifying the hata goods and materials of previous
fiscal year, goods and materials procured and esdjldy transfer in the current fiscal
year and also the goods and materials obtainedramodity aid, quantity and value of
the goods and materials that have been expendedidiyon sale, write-off out of the
total balance goods and materials and shall forvearcopy each to the concerned
Ministry Department and Funds and Accounts Comigiralffice. After obtaining such
a report, the concerned Ministry and Departmentl $tzae to study and examine the
report and give necessary directions.

(2) Ifitis decided to dissolve or amalgamate @ffice, the Office shall be deemed

to have been dissolved on the thirty-fifth day wéls decision. Within that period,
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the concerned Ministry or Department shall preparecause to be prepared, a
report, within thirty five days from the date ofsdolution or amalgamation, as
the case may be, of such Office specifying balaridde goods in-kind and also
guantity and price of the goods and materials regurepair and maintenance,
auction and write off till the date of existencesnich Office and shall manage
custodian of such goods and materials.
The concerned Funds and Accounts Comptrolific®©may, if it finds by the
report under Sub-rule (1) or by any other sourdes tecord has not been
maintained and repair, maintenance, auction, wyitff and handing and taking
over has not been carried out, inspect such goadsnaaterials in-kind. The
concerned Funds and Accounts Comptroller Officdl $tiavard a report of such
inspection to the concerned Ministry, Departmerd e Office of the Financial
Comptroller General.
If any irregularities with respect to goodskind in any Office are found through
the report as obtained by the Funds-and AccountspBoller Office under Sub-
rule (3) or through any other source, in the calsa Ministry, the concerned
Ministry itself and in the case of a Department smbordinate Office, the
concerned Departmental head shall take necessgignaand shall cause to
maintain record of , and repair, maintain and ptdhe goods in-kind.

Information.of such action taken by the DepartmleH&ad shall be given to the
concerned Ministry.

Records _of Land and Building: (1) Every Office shall maintain records of the

governmental buildings and lands where the Offedocated and the governmental
buildings and lands of its subordinate Offices Ime tformat prescribed by the
Department of the Auditor General. An inquiry shzdl made as to whether or not such
buildings and lands are registered with the LandelRee Office and a land ownership
registration certificate is issued to the name béttOffice or to the District
Administration Office or to any other Office. Whik inquiring, if registration and a
land ownership registration certificate is not fduit shall be registered pursuant to the

prevailing laws.
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A copy of the statement of the buildings damids maintained under Sub-rule (1)
shall be sent to the District Administration OfficePertinent Superior
Department, Ministry, and to the concerned Fund$ Aocounts Comptroller
Office.

Hand Over and Take Over of Charge:(1) Generally, if an employee who is a

custodian of the cash, goods in-kind, records efalocated funds, revenue, deposits,

irregularities and other amounts and governmertalichents and who is or remains

responsible for his/her job leaves the Office whieseeworks by the reason of transfer,

promotion, retirement or by any reasons whatsoeveseparating from such works, it

shall be the duty of such employee to handoveake bver the charge. The employee

who has to take over the charge has to take overniiediately. If he/she is reluctant

and does not take over the charge, departmenteinashall be taken against such

employee.

(2)

3)

(4)

The employee who has the responsibility todhawer or take over the charge
shall hand-over it within the time-limit as provdiéor in Section 25 of the Act. If
handing or taking over the charge has not takecep&en within such time-
limit, the Office In-charge shall cause to handtake over the charge, having
prepared record of the cash and assets in kindaimedh in his custody in the
presence of a representative of the neighboringc@ffAn information of
handing or taking over the charge so made shall ladsgiven to the pertinent
superior-office.

Where handing over or taking over charge bh&srt place by preparing record
under Sub-rule (2), the employee who has a dutyatal or take over the charge
shall continue to remain responsible for cash anddg which are not complete
as per the records.

While conducting handing or taking over thexge under Sub-rule (1) or (2), if
it is found that the inventory records etc. of #ash or goods in-kind, revenue,
deposits and other amounts have been lost damageusappropriated, such

cash or price of goods in-kind shall be recoveregex the Act.
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While recovering the amount under Sub-rule (B¢ value shall be determined
after having considered the condition of such asseid also present market
price. The value as above shall be determined Gynamittee consisting of one
officer designated by the Office In-charge and deehnical officer and one
officer representative of the Ministry of Home Affaand Office of the Financial
Comptroller General, in the case of Ministry andoBement, and in the case of
other Offices, by a committee consisting of theig@ffin-charge, representative
of the concerned District Administration Office atfie Funds and Accounts
Comptroller Office.
If the employee who has the duty to hand d¢kercharge under Sub-rule (1) has
already been retired from service or his whereabatg not known or he is dead
or is of unsound mind or is insane, and if the memalof his family are willing to
hand-over the charge of such employee, the perdom vas to take over the
charge shall take over the charge from such pess@mm an appointee by such
person in presence of the person designated bydheerned Chief District
Officer.

Certificate_of Hand-over of Charge:(1) After the completion of handing over the

charge, the employee who has the duty to handbeectarge pursuant to Rule 55 shall

be given a certificate by the preceding Officeha format as prescribed in Schedule-9.

(2)

3)

The employee who has handed-over the charméreit be allowed to attend the
present Office without submitting a certificate gusint to Sub-rule (1).
If the employee who has handed-over the cisaaeetired employee, he shall not
be given pension or gratuity unless he submitsréficate pursuant to Sub-rule
(2).

Chapter-7

Provisions Relating to Auction Sale

Prohibition on_Auction_Sale without Written Order: (1) No goods in-kind shall be

auctioned, sold otransferred without the written order of the Offiecharge or the

official designated by him/her.
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(2) It shall be the duty of the Office In-chargetbe Official designated by him/her
to auction those goods which seem to be out ofbesause of being worthless,
repair those goods which seem to be repaired a&sated in the report as referred
to in Rule 53, and forthwith make store entry afst goods which have not been
So entered.

(3) In cases where the report referred to in Fiehas been made by any person
other than the Office In-charge, the Office In-geshall, in respect of the goods
in kind to be auctioned, examine whether such goodsnd to be auctioned,
examine whether such goods in-kin are in a comditibbeing auctioned or not;
and they shall be auctioned only where they aré trebe so auctioned.

(4) In transferring the goods in-kind pursuant $ob-rule (1), they shall be
transferred by filling up the transfer form. Thefi@d¢ receiving the goods shall
make store entry in the stock register of the gotrd:isferred and give
information thereof to the former Office. Upon rgteof the information from
the recipient Office of such store entry, the forn@ffice shall cross of the
records of such goods.

Provisions Relating to_Auction:(1) The Office In-charge shall, on the advice df th

chief of financial administration section, procusam officer, store officer or store
keeper as well, make auction sale of those goodshwitave been held by the Office In-
charge to be auctioned, amounting up to three leghthrousand rupees where the cost
price thereof is set out and up to one hundredgtiod rupees as per the value currently
figured out where the cost price thereof is notaeétor up to four hundred thousand
rupees in combination of the both, out of the goodicated in the goods in-kind
inspection report as worthless because of beingvabin and torn and as incapable of
being repaired.
Provided that fixed assets like house and lanuhaiabe auctioned without
decision of the Government of Nepal, Council of Miers.
(2) If any machine and heavy equipment, in respEctwhich the mechanical
technician has made a report that in spite of thening condition of such

machines and heavy equipment and means of trangpxrept a horse and
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bicycle), they are of old model, there is scar@fytheir spare parts and they
require much more expenses in their repair, maames& and operation and they
are not useful at present , and the goods with pasé¢ or valued at more than
that mentioned in Sub-rule (1) are held by the ¢@ffin charge to be worth
auctioning, a committee shall be formed pursuantStb-rule (3) to make
recommendation by examining and surveying such gjood

In order to evaluate the goods mentioned ib-&le (2), a committee shall be

formed as follows :

(&) Inthe case of a constitutional body and orgddimistry, Department and
other central Office, there shall be formed a threamber committee,
under chairpersonship of the In-charge of the cowmak agency or the
official designated by him/her, consisting of thepert in the goods
designated by the Office In-charge and an offiearel representative
designated by the Office of the Financial Compéo(Beneral.

(b) In the case of any Office except the centeakl Office referred to in
clause (a), a committee under the chairpersonghtipeoOffice In-charge
or the officer designated by him/her, consisting tbé officer level
technician -representative designated by the coader@hief District
Officer and an officer level representative desigdaby the concerned
Funds and Accounts Comptroller Office.

(c) An employee having the knowledge about theceomed goods in-king
shall be designated as technician representatifa as possible.

(d) - Inthe case of those goods in-kind which ocoste than one million rupees
or which are of special type, this committee mayténnot more than two
technicians in the concerned field.

(e) This committee shall submit to the Office maocge a report of
recommendation by carrying out necessary studysandey pursuant to
Sub-rule (6) and also specifying estimated pricenemo price has been

specified.
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Following the recommendation of the committe@rred to in Sub-rule (3), the
Office In-charge may auction the goods amountingtamne million rupees
where cost price is set out and up to two hundnedigand rupees where their
price is not set out but have been valued thereaf @ to one million two
hundred thousand rupees in combination of the Botibmission has to be made
to the Department, if any and, if not, to the Minjssetting out all the details, for
approval to auction the goods which cost more thah
The concerned Ministry or Department shall rupeceipt of the report pursuant
to Sub-rule (4), form a committee consisting of thbowing members to carry
out survey and evaluation in respect of such artepad get the same surveyed
and evaluated. If the concerned Ministry  or Deparitn considers the
recommendation of the committee referred to in &ue+3) top be reasonable, it
may approve that recommendation and give approval:
(a) Gazetted First Class Officer designated by dbecerned Secretary or
Departmental Head -Chairperson
(b)  Engineer of the concerned subject  -Member
(c) Representative (Officer level), the concer@dtice or Ministry -
Member
(d)  Chief of the Financial Administration Section -Member
(e)  Officer level representative of the Ministry Department designated by
the concerned Ministry or Department -Member
-Secretary
The committee as referred to in Sub-rule (359 shall, while fixing the value of
the goods, take into accountiter alia, of utility, service life, depreciation,
residual value and market value of the goods. Wimlaking depreciation
deduction, it shall be deducted at the rate redetoein the income tax law. In
fixing the value of the goods of which customs dsithave not been paid,
customs, duties shall also be included and depreciahall be deducted from the

duties as well.

43 www.lawcommission.gov.np



(7)

(8)

(9)

www.lawcommission.gov.np

Provided that, in the case of those goods ipe®sof which none of the

said bases can be fully or partially indicated, @iice In-charge shall make
submission to the Departmental Head. After theiptad such information, the
Departmental Head shall cause the concerned etgoexamine as to whether the
goods can be put in use or not. If the concernggmxmakes a report that such
goods are unable of being reused despite theirirnegaor the situation as
referred to in Sub-rule (16) will occur in repagisuch goods, the Departmental
Head shall issue direction to fix the value basedhat report.
After submission of the recommendation of tbenmittee referred to in Sub-rule
(5), the Department or the Ministry shall sendatcompanied by the order for
auction, to the concerned Office. The Office shadbn receipt of such order,
auction the goods pursuant to Sub-rule (8).
After an order to auction has been receivadymnt to Sub-rule (7) or a decision
to auction made pursuant to Sub-rule (1), a natitall be published indicating
the following matters, by giving a time-limit of 1&ays to auction the goods
which cost up to one hundred thousand rupees atwleoity one days to auction
the goods which cost-more than that; and the gosiasl be auctioned
accordingly.

(a) Description of the goods,

(b)  Minimum value of the goods,

(c) Place, time (beginning and deadline, hoars) day of auction sale,

(d).  Matter that the bid shall ascend from theimum value,

(e)  Matter that cash deposit of a sum to be sefil® per cent of the
minimum value has to be furnished before makingdatd confirm the
auction and that such deposit shall be kept ongoadliled in proportion to
the increase, if any, in the bid figure,

)] Period of time for lifting the goods of whieuction has been confirmed,

(g)  Other necessary matters.

Notwithstanding anything contained elsewhere this Rule, if it appears

reasonable to auction the goods by way of tendaddr may be called by giving
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a time-limit referred to in Sub-rule (8) and makiagangement that the goods
can be observed. In cases where a tender is dednwa bank guarantee equal to
ten per cent of the bid price or a voucher indiegtleposit of that amount in the
deposit account has to be enclosed with the tenhercalling the tender,
arrangement shall be made so that the act relatipgrchase and submission of
the tender is carried out in the concerned Offio@ the Pertinent superior Office.
A person, firm, organization or company i@y to receive the auction under
the notice published under Sub-rule (8) or (9) Ispakchase a tender form
bearing the a signature of the Office In-Chargaroofficial specified by him and
Office seal form the concerned office, by paying tollowing amount.
(@) For a tender having recognized its minimurtluagon upto one
hindered thousand rupees : Three Hundred Rupees
(b) For a tender having recognized its minimuntuaton from
more than one hundred thousand rupees upto oneomill
rupees: One Thousand Rupees
(©) For a tender having recognized its minimumrenthan one
million rupees : Two Thousand Rupees
In publishing a notice to auction the goodsooauction them by calling a tender
pursuant to Sub-rules (8) and (9), the goods otiwhbbst price is not set out but
costs up to. one hundred thousand rupees as pesuthent valuation and the
goods of which cost price is set out and is vakiedp to three hundred thousand
rupees as per the current valuation may be audibpgublishing a notice at the
Office inviting the tender of auction, concernedstbict Administration Office,
Land Revenue Office, District Development Commitel Funds and Accounts
Comptroller Office; and the goods to be valued airemthan that may be
auctioned by publishing a notice in a newspapenaiional level. If the goods
cannot be so auctioned for the first time, actiomllsbe taken to auction again the
goods by giving a time-limit of seven days. In cadefailure to be auctioned

even by taking action of auction again, it can bedlly sold by negotiation on
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condition of not to be less than the recognizedai#bn. In case of failure to be
sold even by negotiation, it can be auctioned bkintarevaluation.
If the goods in-kind of which auction salesH@en confirmed are not lifted by
making payment of the whole amount offered wittha period of time specified
by the concerned Office, the furnished depositldbmalforfeited, and the offer
made by the second, third or fourth lowest bidddrich is lower in figure equal
to the forfeited amount only may be accepted.dfdbction cannot be made even
in doing so, re-auction shall be made.
If it cannot be sold by adopting the procedunder Sub-rule (11), the goods
shall be got revalued by the committee as refawad Sub-rules (3) and (5) and
auction shall be made accordingly. If the goodshoae auctioned at the price
so re-valued, the Office In-charge may directly 8&¢ goods by fixing the price
in presence of the representative of the conceingict Administration Office
and the Funds and Accounts Comptroller Officehéf goods cannot be so sold
directly, the records of such goods shall be cbssk, with a departmental
decision.
In making valuation of such goods as furmtercept motor vehicles, machinery,
tools and technical goods, their value may be fi@adhe basis of depreciation
deduction fixed for the purposes of income tax wuih re-coursing to the
committee. After the expiration of the life of amhatsoever goods of which life
is fixed, such goods may be auctioned by gettiregntivalued by the committee
as referred to in Sub-rule (3).
The pertinent superior office shall inspect® a year as to whether auction sale
has been carried out pursuant to these Rules amditsa report thereof to the
one level senior officer.
Notwithstanding anything contained elsewhe&rethese Rules, the Office In-
charge may, on the recommendation of the comnmétered to in Sub-rule (3),
auction those goods which are older than twelversyeand not in running

condition, or repairing expenditure of more tharemy-five percent of the
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market price of the same goods has to be incuodarihg them to the running

condition.

(17) In auctioning the built up physical structigy demolishing them, an item-wise

cost estimate of the expenditure to be incurredeimolition and of the proceeds
from the sale of the goods has to be preparedasaswhere the proceeds of the
auction sale happen to be less than that amour@ bocurred in demolishing, the
difference has to be considered as the minimune @aitd the procedure of public

auction is to be followed.
Valuation of Goods Seized In auctioning any machine, equipment and good=esei

owing to any reason whatsoever, the concerned tynishall form a valuation
committee and auction them pursuant to these Rlieso forming the committee, a

representative of the Funds and Accounts ComptrOifeice shall also be included.

Provision on Sale The goods produced by a project or Office of tleev&dnment of

Nepal shall be sold as prescribed by the concevtiatbtry.

To be Destroyed : The Office, in case of date-expiry of the goodsgessed under

the prevailing law or remained in the stock or gemoved as unusable by any other
reason, shall publicly destroy such goods by pregas document. After destruction

in this way, such goods should be debited as reéonigs the stock ledger on the basis

of the document.
Chapter-8

Provisions relating to_deposit
Deposit Account: (1) Each Office which holds deposits shall pay steposits into the

account opened with the bank specified by the @f¢ the Financial Comptroller
General or the concerned Funds and Accounts Cofieptfffice. Generally the deposit
account so opened by each Office shall be only one.
(2) In depositing money into the deposit accowinred to in Sub-rule (1),
the concerned person shall fill up two copies ef ¥bucher as prescribed
by the bank and deposit the same in the bank atcoun
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(83) Out of the two copies of the voucher as refén@ in Sub-rule (2), the
bank shall give one copy to the concerned persha.cash receipt of that
voucher has to be obtained by submitting the voutheéhe concerned
Office. In the case of the voucher to be submitézhg with a sealed
tender, the cash receipt has to be obtained gitaming the tender.

(4)  The deposit account as referred to in Sub-{Ljeshall be operated with
the joint signature of the Office In-charge and tti@ef of financial
administration section. The Office In-charge may,per necessity and
under his own responsibility, operate, or causket@perated, the deposit
account with the signature of any officer suborting him and of the
chief of financial administration section or an doyee designated by
him.

63. Circumstances of Payment of DepositA deposit may be deposited in the following

circumstances :

(a) To pay in advance the revenue payable to thee@ment of Nepal,

(b) To pay in advance the revenue payable to theefdment of Nepal prior to
making a decision as to-how much revenue has palk

(c) To deposit the sum specified by the conce@#ate to participate in the tender
or auction sale,

(d) Inthe event of a term to pay any sum as aamak deposit prior to carrying out
any work to fulfill such a term,

(e) To pay security deposit and bail required Iy Government of Nepal or any
court-of Office,

M If a deposit has to be furnished for any @freason, to pay such amount.

64. Payment of Deposit Into Revenue:In cases where the deposit has to be paid into the

revenue account pursuant to the prevailing law e terms of the contract after
fulfilling the purpose for which the deposit wasrfished, the concerned official has to
make a decision and pay such deposit into the tevancount within the time-limit, if

any, specified in the prevailing law or in sucherof the contract and within fifteen

days, if no such time-limit is specified.
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Forfeiture of Deposit: (1) If any deposit or security (guarantee) furndgshe meet the

requirement of furnishing such deposit or secutatydo any work has to be forfeited

pursuant to the prevailing law or the terms ofdbatract because of failure to complete

such a work, the Office In-charge shall make deaisand forfeit the sum of such

deposit or security.

(2)

3)

(4)

If any government due has to be realized ftben person getting refund of the
deposit pursuant to Rule 66, such a due shall deee by deducting it from the

deposit to be refunded to such person.

The sum forfeited or deducted pursuant to &uds (1) and (2) shall be paid into
the revenue account.

The information of forfeiture or deduction neagursuant to Sub-rule (1) and (2)

shall be given to the concerned person having$hed the deposit.

Refund of Deposit Sum(1) Om cases where any deposit furnished with@ffice is

neither to be paid onto the revenue account putdwaRule 64 nor to be forfeited or

deducted pursuant to Rule 64 nor to be forfeitedexucted pursuant to Rule 65, the

concerned person shall be entitled to have sucbsitlerefunded to him.

(2)

3)

The person entitled to the refund of depositspant to Sub-rule (1) shall, in
order to get the refund of the deposit, have toemak application, accompanied
by the cash receipt, to the concerned Office withentime-limit, if any specified
by the prevailing law for getting refund of a depoand if no such time-limit is
so specified, within one year of the date of fiollsing of the action relating to
that work for which the deposit was furnished.

Provided that, in the case of the sum deductethb Office itself and
furnished as deposit, the submission of cash resball not be required.
If the concerned person does not come to nafvend of the deposit within the
time-limit as referred to in Sub-rule (2), the @#&iln-charge shall pay the deposit

into the revenue by following the procedures asrrefl to in Rule 67.

Procedures for Crediting in to Revenue(l) Out of the deposits furnished prior to the

commencement of these Rules, deposits other tluese thf which purpose are yet to be

met shall be so paid into the revenue on the cmmdithat such deposits shall be
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refunded as and when claims for their refund areemaong with the evidence. The
provisions of Rule 66 shall apply to the deposit&/loich purposes are yet to be met.

(2) The amount which is deposited in the bank antbut which does not appear to
have been accounted for in the deposit accourteoOiffice or which is lying in
the bank account without even being clear as to wd® furnished it for what
purpose or which is more in the total balance enlthnk than that in the deposit
account of the Office shall be paid into the reemecount within the period
mentioned in Sub-rule (2) of Rule 72.

Account_of Deposit _Transactions:(1) Each Office In-charge shall maintain the

accounts of transactions of deposits paid into dBposit account of his Office, by

updating the general deposit account in the forazateferred to in Schedule- 10 and

personal deposit account in the format as refetoeth Schedule-11. In addition, a

separate bank cash-book of the deposits as wallldladso be maintained and liability

should be carried over each year.

(2) Each Office shall forward the records of thepasits paid into the deposit
account of that Office within seven days of the imgpn of the month and
financial statement of the deposits within thirtyefdays of the expiration of the
Fiscal Year to the concerned Funds and Accountsp@ofier Office and the
concerned Ministry or Department. The Ministry cedartment shall prepare the
annual statement on the basis of the statemenepdsits obtained from the
subordinate bodies and submit it to the Departnoéthe Auditor General and
Office of the Financial Comptroller General.

(3) The concerned Funds and Accounts Comptroligic®shall, on four monthly
and yearly basis, prepare a district-wise stateraédeposits on the basis of the
statements of deposits obtained from the conce@féides pursuant to Sub-rule
(2) and submit that statement to the Office ofEn@ancial Comptroller General.
The Office of the Financial Comptroller General Isharepare the central
statement of deposits on that basis

(4) Each Office shall update the accounts of deépasid carry over the liability of

deposits deposit remaining in one Fiscal Year &b tbr the other Fiscal Year.
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Audit of Deposit Transactions: The final audit of the deposit transactions sluell

carried out by the Office of the Auditor GeneraheTinternal audit shall be carried out
by the concerned Funds and Accounts Comptrolleic@ff

Prohibition on Expenditure of Deposits for Anoher Purpose: (1) No amount

received for deposit shall be spent in any otherkvexcept in the work mentioned in

these Rules. If it appears to have been spent ynsaoh other work, the concerned

Funds and Accounts Comptroller Office shall writ¢oithe Pertinent superior office. If

it appears to have been spent for personal puigoiséas not been deposited within the

specified time-limit pursuant to these Rules, tt@amount in question as well as fine
of a sum equal to that amount in question shalidoevered from the Office In-charge
and the chief of financial administration section morate basis. The fine so recovered
shall be paid into the revenue account.

(2) A separate account shall be opened with theission of the concerned Funds
and Accounts Comptroller Office for.any depositbéofurnished for any special
purpose specified by the Office of the Financialnptroller General, and
expenditure shall be made by fuffilling the procesfuestablished by that Office.

Reconciliation _of Bank Amount of Deposits:(1) Amount shall be reconciled by

obtaining bank statement of the deposit accoumh fiee bank and verifying the ledger

balance amount and the bank balance on monthlg.basi

(2) Inrespect of the deposit amount that has lozedited to the deposit ledger but
short-fallen in the bank balance, the concernedabDeent or Ministry shall
inquire into whose recklessness is responsibletier same take departmental
action against the person having committed sucklessness and recover that
amount from him.

(3) Inrespect of the amount which is not recordedcredited figure to the deposit
ledger but has been deposited in the bank accduhie evidence of deposit is
not submitted by the concerned person within nirdetys of the deposit of the
amount, such amount shall be written off and depdsin the revenue account.

Deposit Account of Office Not in Existencefl) If the deposit remains balance even

upon completion of any project or dissolution oy &iffice, the deposit account shall be
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closed, and the deposit accompanied by a statetmeretof, handed-over to the pertinent
superior Office or to the Office assuming the l&ibis or responsibilities of that project
or Office as specified by the Pertinent superidicef and the Office which takes over it
shall maintain records thereof and take actiorhensettlement of deposits.

(2) The Fund and Accounts Comptroller Office shailone time, publish a notice,
setting out the details available for making aroldor the refund of the deposits
lying in the deposit accounts with different banksthe name of any Office
which was not in existence and in the name of affic®©of which liability has
not been transferred to any other Office prior te tommencement of these
Rules. It may order the concerned bank to despgottime revenue account if
claim for refund of such deposit is not made witthe time-limit.

Alternative Provision May Be Made:Notwithstanding anything contained elsewhere

in these Rules, the Office of the Financial ComlgroGeneral may make necessary

provision in such a manner as to operate the despokall the Offices situated in the

district through the Funds and Accounts Comptrddiice of the concerned district in

an integrated manner or to make any other altematiovision in this respect.
Chapter-9

Provisions Relating to payment and Settlement of Achnces

Giving and Settling Advance:(1) In cases where any governmental or any otbesgn

has to take an advance for a governmental busihessas to submit a statement as to

how much amount he needs for what business.

(2) The Office In-charge shall, on the basis of #tatement received pursuant to
Sub-rule (1), have to give an advance by recorthiegdesignation and purpose,
in the case of an employee seeking the advancebwauotarly recording, in the
case of any other person, three-generation, pemhama temporary address of
that person.

(3) It shall be the duty of both the advance givand the advance receiving parties
to settle and get settle the advance given purgoa®tb-rule (2) within the time-
limit specified in these Rules by following the pedlures mentioned in these

Rules. The Office shall settle up the advance witinenty-one days after the
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statement, accompanied by the bills and voucherthefadvance, has been
received in the Office. If, in making settlemeriigetbudget is not sufficient to
cover it, the figure of amount to be paid has toabeertained by verifying and
examining the bills and vouchers received, andaim®unt due to be paid after
settlement of the advance has to be cantered isubsidiary account note of
outstanding payment.

Advance for Daily and Traveling Allowance: Any governmental employee and any

other person assigned on traveling deputation wikepal or abroad in the course of a
governmental business shall be given an advancexeateding the total amount of his
daily and traveling allowance and other amountanyf, to which he is entitled; and the
concerned employee and person shall also submgt#dtement and settle the advance
taken by him no later than thirty-five days frone tttate of his return from the traveling
to his Office or place or his completing the travgl In cases where the statement is not
submitted within the time-limit, but is submittedrfsettlement of advance after the
expiration of the time-limit, there shall also beacged ten per cent interest on the due
and payable advance amount for the period runmo the expiration of the time-
limit.

Advance for Procurement of Goods(1) If any governmental Office has to procure

goods within Nepal or from abroad, payment shalhisede directly to the concerned

seller.

(2) If the goods cannot be obtained pursuant to8ie (1) and any employee of the
concerned Office has to be given an advance artdspnocure such goods, then
the advance may be given with the consent of tHe®lin-charge, setting out the
reasons for giving such advance.

(3) The employee who receives the advance amouysroture the goods pursuant to
Sub-rule (2) shall submit the bills and voucheteng with the goods, to settle
that advance no later than seven days of his rewrto the Office after
procuring the goods.

(4) If any employee of an Office has to be givaelvamce and sent to procure the

goods pursuant to these Rules, generally the Offiegharge and the chief of
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financial administration section shall not be sigipivith the advance and sent to
procure them.

Advance To be Given to Person Firm, Company oQOrganization: (1) Any

governmental Office shall, while giving an advarnoeany person, firm, company or

organization for procuring goods, services or foy @onstruction works, take a bank

guarantee pursuant to these Rules.

(2) In executing a bond of the contract in respebereof an advance has to be
given, it shall be mentioned in the terms of theddthat if the advance remains
due because of non-completion of the work withiohstime-limit as specified
for the work to be completed the principal of sawhadvance and an interest
thereof at the rate of ten per cent, with effeotrirthe expiration of the time-limit
of such advance, shall be paid.

(3) In cases where any advance, except an advtanoe given as per term of the
bond and an advance to be given- for travelling)l st@ be given in a manner
that it shall not be settled by the end of the entrrFiscal Year. In the case of
compulsory situation By special circumstance, tligc® shall give it only after
getting the decision of the one level superiorceffbearer.

Prohibition on Giving Advance or Payment Into 2posit Account:No advance shall

be given to any one nor shall any amount be paaltime deposit account only for the
purpose of preventing the budget from being frokenause of non-completion of the
work by the end of the Fiscal Year.

Departmental Action: (1) If any governmental employee or any other gersaving

received an advance of governmental amount doesettde the advance within the
time-limit specified in these Rules, the due adeaas well as an interest thereof at the
rate of ten per cent per annum, with effect from eékpiration of the time-limit shall be
recovered; and if such employee has taken an ussa&geadvance or becomes reluctant
in settling the advance or does not submit theestant within the time-limit, his salary
shall be withheld and departmental action may kertaagainst him if he becomes so

reluctant even after withholding the salary. In tteese of any person other than a
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governmental employee, the advance, along withikerest, shall be recovered as
governmental dues, by also issuing a public notice.

(2)  After receiving necessary statement on theady from the person having taken
the advance or obtaining or availing the goodseorises from, or completing
the work required to be completed by, the persiom, fcompany or organization
who is to supply such goods or services or compdter governmental work,
the advance shall be settled by debiting the amegual to the advance. In cases
where the budget is not sufficient to make addélgrayment, the records of the
amount remained outstanding for payment of suchumias covered by the
budget shall be maintained.

To Carry Over Liability and Hand Over Charge of Amount Remained Unsettled:

(1) If the advance amounts given in one Fiscal Yean governmental business cannot

be settled in that Fiscal Year, the Office In-clearghall carry over and certify the

liability in other Fiscal Year, setting out an exseve list of the outstanding advance

amounts as well as the purposes for which suchredgvamounts were given. The

advance amounts so carried over shall be settlei@nt to these Rules.

(2)  The Office In-charge shall, in being transéelrpromoted or getting retirement or
leaving the Office for any other reason or beinged from the service, have to
hand over the statement of the advance amountdrredhto be settled.

Statement of Advance To Be Submitted(1l) The responsible person shall, while

submitting the statements and books of accounthimmonth of Ashad (July) of each
Fiscal Year, submit to the concerned DepartmeMioistry the record of the advances
remained to be settled, out of the advances gikisosughout that Fiscal Year and the
advances of the previous year of which liabilitys teen carried forward, and out of the
advances remained to be settled, description ofathences of which time-limit for
settlement has expired and of which time-limit et expired, as well as detailed
records thereof and reasons for the same.

(2) Upon receipt of the statement of the advanmasuant to Sub-rule (1), the

concerned Department or Ministry shall maintainords of the advances and
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take action pursuant to Rules 79 and 84 againsettudo do not settle, or cause
to be settled, the advances.

Power to Extend Time-limit: (1) If anyone makes an application, accompanied by

justifiable reason for being unable to settle avaade within the time-limit specified in

these Rules, the Office In-charge may extend tme-timit for a maximum period of

twenty-one days. In cases where the time limittbdse extended for a period more than
that, only the Department or Ministry may make sanlextension.

(2) Ifthere occurs a special circumstance reggithe extension of the time-limit for
settlement of the advance taken in accordance twétspecified term following
the acceptance of the contract of any work, théc®thas to obtain sanction from
its Pertinent superior office; and if the validjpgriod of the guarantee (security)
expires prior to the time-limit so extended, thdéidiy of the guarantee, as well,
shall be got extended accordingly.

Advance for Deposit: (1) Each governmental Office shall maintain resoaf the

money deposited for the telephone, water, elettriahd similar other facility, and

forward the information thereof to the controllinffice and the Funds and Accounts

Comptroller Office, in the format referred to infecule-12.

(2) The Funds and Accounts Comptroller Office, mpeceipt of information under
Sub-rule (1), shall maintain the records thereofthe format prescribed in
Schedule-13 and information thereof shall be gieethe concerned Office.

(3) Upon receipt of the notice pursuant to Sule-rdl), the concerned Office shall
record in-its account.

To_Monitor About Advance: (1) The chief of financial administration sectishall

prepare a list of advances and submit it to thac®ffn-charge within seven days of
expiration of a month so as to provide informatsto whether the advances have been
settled pursuant to these Rules or not and tohgeddvances settled in time. The Office
In-charge and the chief of financial administratgaction shall appraise it and carry out
settlement thereof.

(2) The concerned Funds and Accounts Comptrolifice shall, in carrying out

internal audit, examinanter alia, whether the liability of advances has been
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carried forwarded or not, whether advances have lse¢tled within the time-
limit or not, and submit the audit report.
Tee pertinent superior office shall, on theibaf the report received pursuant to
Sub-rule (2), take action pursuant to the prevgilaw.
Chapter -10

Central Accounts, Financial Statement and Work Com{etion Report

Monthly and Yearly Statement to be prepared andubmitted: (1) Each Office shall

prepare and forward the statement of expenditemild of advances due to be settled,

bank statement, details of revenue, bank statemiergvenue, ‘details of deposit and

bank statement of deposit to the concerned Fundacounts Comptroller Office and

the pertinent superior office which maintains teatcal accounts pursuant to Rule 87.

(2)

3)

The projects of Offices containing foreign aitall, in forwarding the statement
pursuant to Sub-rule (1), fill the statement of coodlity aid, direct payment turn
key basis and other assistance and reimbursablardasand the details of donor
organization, type of resource and amount numisanedl.

Each Office shall prepare the yearly finang&tement, along with the details
mentioned in Sub-rule (2), and forward in havinglesed the details of advance
due to be settled in the end of fiscal year antbstant of sum yet to be paid, to
the concerned Funds and Accounts Comptroller Otiiog the pertinent superior

office within thirty-five days of the expiration af Fiscal Year.

Submission of Financial statement by Checkingfthe concerned Funds and Accounts

Comptroller Office shall verify the statement sutied pursuant to Sub-rules (2)
and (3) of Rule 85 with the annual budget, budgatsfer, sanctioned amount,
expenditure, balance amount, bank statement aadsdet frozen amount as well
and forward two copies thereof to the Office of thmancial Comptroller
General within the time specified by the Office tbé Financial Comptroller
General and one copy to the concerned DepartmeRtirostry or the pertinent

superior office which maintains the central acceunt
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Obligation to Maintain Central Accounts: The central accounts shall be maintained as

(@)

(b)

(©)

(d)

(€)

(f)

follows on the basis of the statements receivem fitee concerned Office and the
Funds and Accounts Comptroller Office pursuanh&sé Rules:

The Department, if any, and, if there is n@&#ment, the concerned Ministry or
constitutional body and organ shall maintain thetieg accounts.

Any Ministry with a Department shall obtaireteentral financial statement from
the Department and prepare the central statementary four months as well as
any Ministry without Department and the constitafib body and organ shall
maintain the central accounts pursuant to thesesR Department shall also
prepare the central financial statement of its sdipate offices and submit it to
the Ministry.

Each Ministry, constitutional body and agensigall prepare the amended
estimate of budget for the purpose of evalutiositfation of implementation of
budget of the current fiscal year and submit theesto the Financial Comptroller
General Office in the month of Baisakh (about Midl

While maintaining the central account underusk (a), the account shall be so
maintained as to reflect the annual budget, reisdroent, transfer, sanction,
expenditure, commodity aid, direct payment, aidwom key basis, technical and
other cooperation and donor agency of the amouriietoeimbursed, type of
resource also; and a financial statement prepaiddding such details also shall
be forwarded to the Office of the Financial ComlroGeneral within the next
month after termination of quarterly period of year

The Office of the Financial Comptroller Gerlesiaall prepare an annual central
statement of the amount sanctioned and expendealdewevenue, deposit and
cash, based on the statements received from thésFamd Accounts Comptroller
Office.

The Ministry shall, in preparing the yearlynteal statement, verify the sanction
towards cash and expenditure with that of the @fti€the Financial Comptroller
General, also integrate the statement as refeoad Sub-rule (2) of Rule 85,

prepare the central annual financial statementutideMinistry and submit the
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same to the Department of the Auditor General dwedQffice of the Financial
Comptroller General, as well, within the last ddytlee month of Kartik (about
Mid November).

(90 Upon receipt of the statement referred to lause (f) from the Ministry, the,
Office of the Financial Comptroller General shakliintain central accounts of
cash, direct payment and commodity loan or aid al, \wrepare an integrated
yearly financial statement and submit it to the &#pent of the Auditor General
within the last day of the month Blish (about Mid January).

Preparation _of District-wise Statement:(1) The Funds and' Accounts Comptroller

Office shall, on the basis of the sanction giveth®district-based Offices, prepare sub-
head-wise or office-wise statement of sanctionswatds resources of the Government
of Nepal, towards grant assistance and towards #&samstance, to each Ministry or
constitutional body and organ, and submit it to @féice of the Financial Comptroller
General within seven days of the expiration of antho

(2) While submitting the details of sanction undsub-rule (1), the details of
sanction, reflecting the commodity aid under Sulb-(@) of Rule 85 to be included in
the budget but not needed to be sanctioned. dig@gnent, aid on turnkey basis, donor
agency of technical and other assistance and tiypesource shall also be collected and
submitted.

(3) The Funds and Accounts Comptroller Office katify the monthly statement,
received pursuant to Sub-rule (1) of Rule 85, vitélrecords, prepare sub-head wise or
office-wise statement of cash sanction and experediif each Ministry or constitutional
body and organ and submit it to the Office of tleaRcial Comptroller General.

(4)  Upon receipt of the financial statement refdrto in Sub-rule (3) of Rule 85, the
Funds and Accounts Comptroller Office shall verifywith its records, examine any
other matter, required to be examined, if any, pregare district level annual financial
statement on the basis of that financial statenaadt forward it to the Office of the

Financial Comptroller General.
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(5) Based on the financial statement of revenues @deposits received from the
Offices, the Funds and Accounts Comptroller Offsdell prepare district-wise annual
financial statement and submit it to the Officette Financial Comptroller General.

Submission of Accounts and Financial Statementt shall be the duty of each Office

In-charge to submit the statements of sanctioneaspé nditure to the concerned body or
Office pursuant to these Rules and to submit sushogic accounts and financial

statements and details of foreign aid, commodity, direct payment aid on turnkey
basis, by mentioning the type of donor organizaéiod resource of technical and other
assistance as well, as required by the office @Rimancial Comptroller General and the
concerned Funds and Accounts Comptroller Officeep@tmental action may also be
taken under the prevailing law against that Offinecharge who fails to submit the

accounts and financial statements pursuant to tReses within the specified time-

limit, except for any reasonable reason.

Annual Financial Transactions and Report:(1) Each Office shall prepare an annual

report of its financial transactions (cash, goodkind, income-expenditure) carried out

within the period of one Fiscal Year in the fornaet referred to in Schedule- 14, and

forward two copies of the report to the concernemids and Accounts Comptroller

Office and one copy to the pertinent superior effiwithin twenty-one days of the

expiration of the Fiscal Year.

(2) If any Governmental fund other than the appedpd fund, revenue and deposit
fund is operated in any Ministry or Office therefiiancial statements of annual
income-expenditure of that fund shall be forwarttethe Office of the Financial
Comptroller General and Office of the Auditor Gexler

(3) The Office of the Financial Comptroller Gereshall make, and cause to be
made, necessary verification of the statement vedgoursuant to Sub-rule (2), if
such verification is required, and forward an inégégd statement to the Office of
the Auditor General.

(4)  The concerned Funds and Accounts Comptrolféc€shall forward one copy of
the report submitted pursuant to Sub-rule (1) te @ffice of the Financial

Comptroller General.
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(5 Incases where the time limit referred to ubSules (1) and (2) be insufficient, it

may be extended for another period of thirty-fiveysl in maximum, with an

approval of the Departmental Head or Secretarjhefinistry or administrative

chief of a constitutional organ and body.
Submission of Annual Work Completion Report:(1) Each Office shall, no later than

three months of the expiration of a fiscal Yeagpgare annual work completion report

containing the following matters and submit it tee tconcerned Ministry through the

concerned Department and one copy thereof to timeecned Funds and Accounts

Comptroller Office. Such a report shall also beaagpanied by a duplicate copy of the

report referred to in Rule 90:

(@)
(b)
(©)

(d)
(e)
(®
(9)
(h)
0

()

(k)

(M

Date of preparation and submission of the budgd program,

Date of submission of financial statementh#&concerned Office,

Date of submission of financial statements dadit, and the Office to

which they have been submitted,

Audited figure of revenue, deposit and appiedpd amount,

Total irregular amount,

Date of receipt of letter of irregular amount,

Date of submission of reply with respect tegular amount,

Amount verified by settling irregular amoumtshe current year,

The _total figure of irregularity comprising eh existing figure of

irregularity and that subsequently come out, and hmich amount out of
such amounts has been verified and settled,

Whether the records of irregular amounts grdated or not, if updated, to
which budget sub-heads of the budget of which yteay belong,

For how many times the goods in-kind have besified/inspected, dates
thereof,

Whether the goods in-kind were repaired, nmeimgd or auctioned off or
not, if so repaired, maintained or auctioned d# tlate thereof and if not,

reasons for the same,
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Description of goals of specific functions mograms of the Office, and
progress thereof,
Whether sanction was given by the pertinepesior office or Department
on financial transactions in time or not,
Date on which the Office was inspected,
Statement of penalty and punishment imposethemersons having not
carried out the functions and prize to those havdagied out a special
work,
Total expenditure incurred subject to reimbunent from the Donor
Party, the amount requested to be reimbursed amldaaount reimbursed

and date, amount due to be reimbursed and reasemof.

(2) Upon receipt of the work completion reportereéd to in Sub-rule (1), the
concerned Funds and Accounts Comptroller Officdl shady and investigate the

matters related with its area and forward it, aggamed by its comment or

opinion, to the pertinent superior office of thencerned Office within one

month.
(3) Upon receipt of the report pursuant to Sulksu{l) and (2), the concerned

Ministry shall evaluate the work performance andegieward or prize where

encouragement - has to be given, require explanawbwere work is not

satisfactory, and give necessary direction.
(4) Ifthe work cannot be completed within theehntimit referred to in Sub-rules (1)

and (2), approval for time extension may be obthinem the official referred to

in Sub-rule (5) or Rule 90.

Chapter-11

Provocations Relating to Accounts, Audit and Settiment of Audit Objection (Unlawful

92.

Amount)

To Maintain Accounts of Transactions(1) Each office shall maintain accounts of the

appropriated amount, revenue, deposit, goods id-&imd other income and expenditure

in the format approved by the Department of the ifandGeneral. Even the documents

verified and certified with the accounts have tarsEntained orderly.
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In the case of a project operated with aifpreassistance, in addition to the
accounts approved pursuant to Sub-rule (1), subgidiccounts as specified by
the office of the Financial Comptroller General Isladso be maintained. Such
statement as required by the Donor party shallthenbasis of the subsidiary
accounts, be submitted in time.
Maintaining and submitting the accounts ofmowodity aid, direct payment,
turnkey, technical assistance shall be as spedifjethe Office of the Financial
Comptroller General.
The Offices shall follow such manuals on aoding as approved and sent by the
Office of the Financial Comptroller General frormé to time.
The Office In-charge shall frequently examwmleether the books of accounts are
updated or not. He shall personally visit or deputg other person to visit any
Offices, if any, under his Office and carry out,cause to be carried out, internal
examination and inspection.
The Office of the Financial Comptroller Gealeand the concerned Funds and
Accounts Comptroller Office may, causally, or fraéime to time, examine as to
whether the books of account required to be manathby an Office have been
maintained accurately or not, whether cash balaaecurate or not. A report of
such examination as well as the matter of a fihany, required to be imposed
for not maintaining the accounts accurately, habetdorwarded to the Chief of
pertinent superior office of the concerned Offid&e pertinent superior office
shall, no later than seven days of the receiptuzh sreport, give necessary
direction to, or take necessary action againstctimeerned Office In-charge.
If any remark is made in carrying out exanioa pursuant to these Rules, the
Office In-charge or Departmental Head, shall takéoa as follows and give
information thereof to the Department of the Audi@eneral and the Office of
the Financial Comptroller General.

(@) In cases where record of cash and goods mh-isromitted to be

established, to require to establish the inventatizin three days.
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In cases where the inventory of cash and goo#sd has been
maintained in haphazard way causing loss and danagie
Government of Nepal, to recover the amount of dosls within
fifteen days, and to forthwith recover it immedlgteas
governmental dues pursuant to the prevailing lawsu€h loss

cannot be recovered within fifteen days.

submission of Accounts or Account Statement¢l) The accounts or account

statements shall be submitted in accordance wehptiovisions, if any, made

elsewhere in these Rules in respect of submissio@cgounts or account

statements, and as per the following if no suclvipran has been made :

(a)
(b)

(€)

(d)

(e)

The statement required to be forwarded daitythe following day,

The statement required to be forwarded weekifhin three days
of expiration of that time,

The statement required to be forwarded monthlthin seven days
of expiration of the month,

The statement required by the Department efAhditor General
or the Ministry of Finance or the Office of the &cial

Comptroller. General or the concermed Funds and W/aiso
Comptroller Office or the pertinent superior offia®ncerned,
Department or official, within the time-limit meotied in the
requisition letter,

The statement required to be forwarded updaiming it from any

other body, within three days of receipt of su@tesnent.

In the event of failure to forward the statermevithin the time- limit as
mentioned in Sub-rule (1), a submission, settingtloe reasons for such failure,
shall be made to the chief of the body requiringntthe case of a statement
required to be forwarded occasionally, and to the&fcof Pertinent superior

office, in the case of a statement required todnedrded regularly, for extension

of the time-limit; and it shall be done accordingly sanctioned.
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Action against Person Who ails to Maintain Acamts or Submit Report: The

Accounts Responsible Officer shall impose on thgpo@sible concerned Office In-
charge and the chief of financial administratioot®® who do not maintain accounts or
submit reports of revenue, appropriation, depotit e2quired to be maintained and
submitted pursuant to these Rules, a fine of ufveoper cent of the amount of which
accounts have not been maintained, in the casalofd to maintain the accounts, and a
fine of a sum equal to the salary of seven daykearcase of failure to submit reports.

Provision Relating to Internal Control: (1) Each Ministry, Secretariat, Constitutional

Body, Departmental Head shall prepare an interaatrol system as per the nature of
their respective function so as to accomplish thecfion supposed to be accomplished
by themselves and the subordinate agencies in anopuacal, efficient and effective
manner, to make the financial report system rediad to accomplish the function in
accordance with the prevailing law and implemer® #ame within one year of the
commencement of these Rules.

(2) While preparing the internal control systemdem Sub-rule (1), provision of
necessary matters in consonance with the natummitfvise functions shall be
set forth in which the subjects like environmentcohtrol. identification of risk
sector, exchange of information, monitoring andlgaton shall be covered.

(3) The concerned Ministry, Secretariat, constidl Body and Departmental Head
shall, for the purpose of monitoring the internahttol system under Sub-rule (1)
and (2),-make arrangement of monitoring by spewdfya responsible official.

(4) The agency mentioned in Sub-rule (1) shallrégponsible to consolidate the
internal control system by correcting the erronsnfd in the course of monitoring
under Sub-rule (3).

(5) The pertinent superior office shall supervese monitor regarding the matter
whether the subordinate office has accomplishedptlescribed function in an
effective way and the fiscal discipline and diren are maintained under these
Rules.

(6)  Supervision and monitoring under Sub-rule gball be made at least twice a

year. The pertinent superior office shall directe tsubordinate office for
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correction of errors found while monitoring and supsing; and the subordinate

office shall have the duty to abide by such di@tdi

Provision _on_Internal Audit: (1) The Office In-chare shall get internally aedit

revenue, deposit, income and expenditure of apatign and the operational or other

public fund of office established in accordance hwihe prevailing law from the

concerned Funds and Accounts Comptroller Officed @ne Funds and Accounts

Comptroller Office shall also internally audit thevenue, deposit, income and

expenditure of appropriation and the operationadtber founds of office established in

accordance with the prevailing law.

(2)

3)

(4)

The Funds and Account Comptroller Office, whiiternally auditing under Sub-
rule (1), shall audit by adopting the procedurecamsonance with the internal
audit directory prepared and implemented by theic®ffof the Financial
Comptroller General by giving due considerationthe matters whether the
income and expenditure of Office and the accountiregeof are maintained in
consonance with the prescribed procedure or natthven the financial resources
are used in an economical, efficient and effeatmanner or not, whether the goal
as per the approved annual program has been adh@veot and whether the
internal control system is effective or not.

The Office shall get written off the recordsiregularities pointed in the course
of internal audit before the final audit by gettiregularized on part of those
supposed to be regularized, or submitting evidesrcgart of those supposed to
be submitted the evidence and by recovering theuatan part of one supposed
to be recovered.

The controlling office shall also monitor tkebordinate agency regarding the
matter weather the internal audit is made in timenot and whether the
irregularities pointed from the internal audit agettled in time or not, take
departmental action against the responsible offit@ling to settle the
irregularities pointed from the internal audit imé in accordance with the

prevailing law relating to his service.
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(5) The Office In-charge himself shall regularizee amounts which he is
empowered to so regularize and submit those amowttsh he is not
empowered to do so to the pertinent superior offitgime. The pertinent
superior office shall also regularize, or causeb¢éoregularized, such amounts
required to be regularized. In the event of failiwelo so, the pertinent Ministry,
Department or concerned Office In-charge shalldsponsible for the same.

(6) The Funds and Accounts Comptroller Office vahaarries out the internal audit
shall forward a reference copy of the irregulasitdetected from the internal
audit to the pertinent superior office as well. Tgertinent superior office shall
monitor whether such irregularities have beenestk not.

(7)  In cases where the irregularities detectenh ftbe internal audit cannot be settled
by procuring evidence thereof prior to the finabduor any special reason, a
written explanation also setting out that mateildbeagiven to the final auditor.

(8) The irregularities detected from the interaatit and yet to be settled shall be
given to the final auditor pursuant to Sub-rule (TH)e internal audit irregularities
shall cease to remain after the final audit has Ipegformed.

Final Audit: The Office In-charge shall have to submit the aot® and financial

statements as specified by the Department of thditéwu General and get the same

audited finally.

Responsibility for Settlement of Figure of Unlaful Amount: (1) It shall be the

obligation of the Accounts Responsible Officer & svhether the Office In-charge or

the responsible person has settled the irreg@daritr not, and get the same settled

pursuant to the prevailing law, if they have notioaettled.

(2) It shall be the obligation of the responsiblerson or the Office In-charge to
settle the irregularities set from the audit by mitbng evidence or by
regularizing or recovering the same.

(3) Where the responsible person or the OfficeHarge or employee with the
obligation to settle the irregularities has to kedke Office by being transferred,
promoted or retired, he shall hand over the det#Hilthe irregularities yet to be

settled and all the details on the action relatingthe transactions to the
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successor, and the successor shall also take levanventory of the irregularities
yet to be settled and all the details on the aatating to the transactions, and
settle, and cause to be settled, the irregulamtiethe priority basis.
To Make Reply By Taking Action on Settlement oFigure of Unlawful Amount; (1)

After a letter has been received from the conceenglitor or the Office carrying out the
audit in respect of the irregularities detectednfrine internal audit or the final audit, the
irregularities shall be settled within the time-iimf any, specified in that letter and
within thirty-five days if no such time- limit ipecified in that letter, by regularizing the
irregularities if they have to be regularized, mbmitting necessary evidence, if any
evidence has to be submitted or by recovering thiethey have to be recovered or by
giving clear reply if they have to be made cleaodigh such reply; and a reply to that
letter shall be given to the auditor or the Offarying out audit within thirty-five
days. If anything needs to be made clear in resp#w transactions and evidence, the
auditor may immediately get reply through a lettegatory.

(2) If the irregularities cannot be settled purduto Sub-rule (1)m a requisition,
accompanied by the reasons therefore, shall be toatthee body having written
the letter on irregularities for time extension dhe irregularities shall be settled
by completing that act within the time-limit exteggbby that body.

(3) Areference copy of the action and reply darred to in Sub-rule (1) or (2) shall
be given to the pertinent superior office.

(4) The Chief of pertinent superior office may guant to Section 33 of the Act,
impose a fine on, or may pursuant to the prevailavg relating to the service,
take departmental action against, or may take botlons against, the person
who does not take action on settlement of irregidarpursuant to Sub-rules (1)
and (2) and whose reply even if made is not satisfg.

(5) The Accounts Responsible Officer shall subtm irregularities remained to be
verified within the time mentioned in sub-sectidr) 0f Section 19 of the Act to
the irregularity settlement committee as refer@ihtSection 23 of the Act, and
get them settled and cross off their records from Department of the Auditor

General.
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The information on the irregularities, whitte irregularity settlement committee
under Section 23 of the Act has decided to setttewvahich has been recovered
and settled by the Central Revenue Collection @ffiball be given to the Office

of the Auditor General and the records shall barele off.

Provisions Relating to_Settlement of Figure dfnlawful Amount: (1) The Accounts

Responsible Officer shall himself regularize thossgularities which he may regularize

pursuant to the prevailing law.

(2)

3)

(4)

The Accounts Responsible Officer shall, ia gase of those irregularities which
he himself cannot directly regularize but he magutarize by inquiring any
Office or authority or the concerned person or @ygé, regularize such
irregularities by so holding inquiry.

The Accounts Responsible Officer of the coneedr Ministry, Secretariat or
constitutional body and organ may, on the recomragon of the Office In-
charge and the Departmental Head, regularize suebuilarities as seemed to
have been irregular merely because of failure tetrtiee requirements to be met
pursuant to the prevailing law but no governmeidat and damage has been
caused thereof. In so regularizing the irregulsitithe reasons for not causing
such loss and damage shall be made clear as farsaile .

In cases where the Accounts Responsible Qffizes a reasonable reason for
regularizing the irregularities other than thosentrened in Sub-rules (1), (2) and
(3) and remission has to be granted to regulaheesame, it shall be remitted
under Rule 106.

Irreqularity. Settlement Evaluation _and Monitoring Committee: (1) The

Government of Nepal may form an irregularity setdat evaluation and monitoring

committee to bring about effectiveness in the aoi$ actions relating to the settlement

of irregularities by monitoring the settlementwégularities carried out by the Office.

(2)

The Committee referred to in Sub-rule (1) lIslt@ansist of the following
chairman and members :
(@)  Chief Secretary -Chairperson

(b)  Secretary, Ministry of Finance -Member
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(c)  Secretary, Ministry of General Administration  -Member

(d)  The Financial Comptroller General -Member

(e) A person nominated by the Government of NepalMember

-Secretary

The functions, duties and powers of the coteaireferred to in Sub-rule (1)

shall be as follows :

(@) To examine and evaluate the action of the idityy Secretariat,
Department or offices relating to the settlementregularities,

(b)  To require the chief of the Ministry, Secrét or Department which
settles the set irregularities in lower level oegmot settle them to appear
before the committee and hold discussions with him,

(c) To direct the concerned Ministry .to take action the basis of the
evolution, against the Office In-charge and the leyge who do not
settle, or cause to be settled, the set irregidasitand make
recommendation to the Government of Nepal to tak@admental action
against the Accounts Responsible Officer if heoisnd not to have taken
action as per the direction so given,

(d) To give necessary direction to the concerMidistry, Secretariat or
Department to settle the irregularities, and maratoto whether action on
the settlement of irregularities has been initiabechot, or the irregular
amounts held to be recoverable have been recowarewt within the
specified time or whether the same has been seahet€entral Revenue
Collection Office or not,

(e) To prepare a progress report of the conceMetstry, Secretariat or
Department in respect of the acts and actionsinglabd the settlement of
irregularities in every six months and submit sueport to the Office of
the Prime Minister and Council of Ministers and miitba yearly report to
the Council of Ministers.

The remuneration and emoluments of the memberetary of the committee
under Sub-rule (1) shall be as prescribed by thee@wmnent of Nepal.

70 www.lawcommission.gov.np



102.

103.

104.

www.lawcommission.gov.np
(55 The Committee formed pursuant to Sub-rulenfhy set its Rules of procedure
on its own.
(6) The secretariat of the committee shall beeskat the Ministry of Finance.

Duty of Accounts Responsible Officerit shall be the responsibility of the Accounts

Responsible Officer to maintain accounts and sula@dount statements and see and
inspect whether audit has been performed or nosuamt to these Rules, to make
comments on the annual report of the Auditor Gdraamd to carry out, or cause to be
carried out, actions relating to the settlementircdgularities by taking part in the
discussion held at the Public Accounts CommittethefLegislature Parliament.

To Forward Statement of Irreqularities: (1) The concerned Office shall recover such

amounts as held to be recovered. If the concerrfédeails to recover it within one

year, it shall submit it, accompanied by the readwon failure to recover such amount

despite its frequent actions, to the Accounts Resipe Officer. The Accounts

Responsible Officer shall forward to the Centralv®mue Collection Office record,

accompanied by the details so submitted, and filedhe format referred to Iin

Schedule-15.

(2) The Central Revenue Collection Office shallamine the details received
pursuant to Sub-rule (1) and maintain records tifengthin seven days if it is
found to meet the requirements and give informattmreof to the concerned
body. The concerned body shall, on the basis tiieha@e to cross of, or cause to
be crossed off, the inventory of its irregularities

(3) If, in examining the details received pursugmtSub-rule (2), there appears a
mathematical error, the Central Revenue Collectiffice shall write to the
Accounts Responsible Officer for review.

Functions, Duties and Powers of Central ReveeuCollection Office: The functions,

duties and powers of the Central Revenue Collecidiice shall be as follows, in
addition to the functions, duties and powers meibin Section 30 of the Act :
(@) To recover and settle the amounts mentionedhén details received

pursuant to Rule 103 for recovery,
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To withhold the salary, allowance, pensiomtgity of, and any amount
whatsoever payable to, the responsible persomeicdurse of getting the
concerned agency to restrict his passpor, if rsacgs
To recover in accordance with the procedurestroned in these Rules if
so mentioned in these Rules, and if not mentiomedhése Rules, in
accordance with the prevailing law,
To update each year the details of the perstimas, companies or
organizations from whom governmental dues are m@@ile of which
records are maintained in the Office and of the @m®due and payable
and send it to the concerned Ministry,
To look for the assets of the responsible gerer his guarantor and
withhold and auction the assets, in the course atfing recovery of
governmental amount,
To act as the secretariat of the irregulas#ytlement committee referred to

in Section 23 of the Act.

Process of Recovery settlement by Central Rewee Collection Office: (1) After

record has been received and maintained in ther&eaRevenue Collection Office to

recover the governmental due amount as referraa Rule 103 or the amount held to

be recoverable pursuant to other prevailing law, @@ntral Revenue Collection Office

shall send a notice to the responsible personydipaamount within thirty-five days.

Explanation: For purposes of this rule, "responsible person’,the case of an

organization or company, means the executive difiéfat organization or company.

(2) If the responsible person, having been unabjeay the amount within the time-

limit referred to in Sub-rule (1), makes a requesicompanied by sufficient
reasons therefore, for the extension of the timmtli the Central Revenue

Collection Office may extend the time-limit for tgp six months.

(3 The Central Revenue Collection Office may rezothe amount from the

responsible person who does not pay the amount eagnn the time-limit
referred to in Sub-rules (1) and (2), by deductig amount from the

remuneration of the responsible person if he i®@egmental employee, from
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the pension payable to the responsible person idsealready got retirement
from the governmental service and from the amonfiainy, due and payable by
any governmental body to the responsible persdmeifis a non-governmental
person.

As and when requested by the Central Reveruliedion Office to recover the

amount as referred to in Sub-rule (1), the conakr@dfice in-charge shall

recover the amount required to be recovered froen rédsponsible person by
deducting that amount from the amount payable th superson. The Central

Revenue Collection Office shall write to the commgl Ministry to take

departmental action against the Office In-charge vails to recover the amount,

in accordance with the prevailing law.

The Central Revenue Collection Office may a&ucthe assets of the person from

whom the amount has to be recovered or hold sudopen detention to recover

the amount incapable of being recovered or thaldcioot be recovered.

In recovering the amount by auctioning theetsgursuant to Sub-rule (5), the

Central Revenue Collection Office shall follow tipeocedures as mentioned

below :

(@ In cases where the details of the securitthefassets are not received,
along with the inventory of the amount to be recede the Central
Revenue Collection Office shall make a requestpapanied by the
information on three-generation of the person fretmom the amount
has to be recovered, to | concerned land ReventieeQd look for and
withhold the assets of such a person. The concetaed Revenue
Office shall, when so requested, look for and waldithe assets of such
person and give information thereof to the Cengalenue Collection
Office. If there be not any assets in his naméat district, information
to that effect has to be given.

(b) The Central Revenue Collection Office shalbish a public notice,
accompanied by the details of the security recewid the inventory or

of the assets obtained pursuant to clause (a), inatonal daily
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newspaper by giving a time-limit of thirty five dayo auction the same
by way of sealed tender or public auction. In dbrggby auction, only
such portion of the assets shall be auctioned gdmaufficient to cover
the amount to be recovered.

In case where the auction is not confirmedradtuctioning even for two times

pursuant to clause (b) of Sub-rule (6), or wheeedfiered and confirmed amount

happens to be lower than even such minimum pricéghefassets subject to
auction as fixed by the concerned Land Revenuec©ffor the purpose of
registration and is also insufficient to cover #raount to be repaid by the person
from whom it has to be recovered, then the committemed pursuant to Sub-
rule (1) of Rule 106 shall, by a decision to th#ée, take such assets under
ownership of the Government of Nepal. Provided thawithin six months of
the settlement of the ownership of the Governméiepal, the person required
to repay the amount makes a request, accompanidte lamount due or payable
by him as well as the amount of all the expenditaairred in the act related
with the auction sale and in publishing the notibereof, to have the assets
returned to him, the committee formed pursuantub-file (1) of Rule 106 may
decide to return such assets.

The Government of Nepal may transfer the assetder the ownership of

Government of Nepal pursuant to Sub-rule (7) to goyernmental office r local

body.

In_recovering the governmental dues by holdimgletention the person from

whom the amount has to be recovered, the CentraérRee Collection Office

shall follow the following procedures :

(@) It shall write the concerned District Polidéfice to get the person from
whom the amount has to be recovered to appearaCdémtral Revenue
Collection Office. The concerned District Policeficé shall, when so
written to, get such a person to appear at ther@leRevenue Collection
Office.

74 www.lawcommission.gov.np



106.

www.lawcommission.gov.np

(b) If the person so got appeared fails to refh@yamount immediately, the
Central Revenue Collection Office may take the tskail from him and
give a time-limit of sixty days in maximum to rep#lyat amount Such
person who does not repay the amount immediatefyraish the assets
bail shall be held in detention unless and unkitted amounts to be repaid
by him are repaid in full.

(c)  Ifthe amounts be not repaid within the tifime#t mentioned in clause (b),
the amounts shall be recovered by auctioning offodieiting the assets
bail taken pursuant to these Rules. In the caskihire to recover the
amount supposed to be recovered in spite. of aungpmpunishment of
imprisonment shall be imposed for the remaining anbtounder the
prevailing law.

(10) The amounts which are held to be recoveredupunt to the other prevailing law
and recorded in the Central Revenue Collectioncd®fihall also be recovered
and settled in accordance with the provisions ¢oathin these Rules.

(11) In recovering the governmental dues pursuanthese Rules, the Central
Revenue Collection Office may follow such procedureut of those mentioned
in these Rules, as it may think fit.

Provisions Relating to.Remission(1) If remission has to be made pursuant to Section

29 of the Act, the Secretary of the concerned Mipigay give remission of upto
three hundred thousand rupees and on part of nmare the said amount, the
concerned Ministry may make remission of upto fivendred thousand rupees as
recommended by the following committee and on pdrmore than the said

amount, the Government of Nepal, Council of Ministanay give remission -

(@)  Chief Secretary -Chairperson
(b)  Secretary at the Ministry of Finance -Member
(c) Financial Comptroller General -Member

(d) In-charge of Central Revenue Collection Gffic -Member
-Secretary
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(2) The committee formed pursuant to Sub-rule 8y establish its Rules of

procedure on its own.

Chapter-12

Financial Administration Related Functions and Duties of Offices and Officials

107. Functions and Duties of Funds and Accounts Castroller Office: In addition to the

functions and duties mentioned in the Act and efig@® in these Rules, the functions

and duties of the Funds and Accounts Comptrolléic®thall be as follows :

(@)

(b)

(€)

(d)

(e)

To prepare and update the records of the esffisituated within its
jurisdiction by giving office symbol number-as agbtl by the Office of
the Financial Comptroller General,

As a representative of the Office of the FmiahComptroller General, to
look after and inspect the financial transactiomsth® Offices in the
district, and render opinion and advice to the ¢@8i subject to the policy
and direction of the Office of the Financial Congtier General and the
prevailing law,

To obtain monthly statement of appropriatimgome and expenditure of
revenue and deposit from the Offices, prepare ickistrise monthly
statements thereof and forward the same to thee®©fif the Financial
Comptroller General,

To carry out internal audit of the re venugpr@priation, deposit, goods in-
kind, and the operation fund, established underptle®ailing law, of the
governmental Offices situated in the district adl\we of such bodies as
may be so specified by the Office of the FinanGamptroller General or
by other prevailing law or by a decision of Goveamhof Nepal as to be
internally audited by the Funds and Accounts Coailletr Office,

To maintain an Office-wise and general act®wf the amount to be
sanctioned pursuant to the authorization and dllmcaf budget given to
the Office pursuant to these Rules, give sanctimeretof and get the
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statement of the sanctioned amounts attested blyathke and forward the
same to the Office of the Financial Comptroller &arh

M To prepare yearly financial statements of #mounts sanctioned to the
Offices after the annual closing and forward themthte Office of the
Financial Comptroller General and the pertinentesigp office of the
concerned Office,

(g0 To examine whether the Office have depositethe Consolidated Fund
the appropriated amount remained balance at theatom of the Fiscal
Year, or not, and if they have not so deposite@éebthem to deposit the
same,

(h)  To inspect the Offices as per necessity gpeet of settlement of revenue
accounts and receipts and deposit accounts, ardrgport thereof to the
Office of the Financial Comptroller General and {hertinent superior
office of the Office, and to act as per the dictieceived in that respect,

(1) To inspect the Offices in respect of apprapon accounts, cash balance
and settlement of irregularities and forward arp@tsion report to the
Office of the Financial Comptroller General and {hertinent superior
office of the concerned Office, and act as perdinection received from
the Office of the Financial comptroller General.

() If, in_the course of doing inspection, anyfio¢ is found not ot have
maintained the books of account accurately or fotntlave carried out
such other acts as required to be carried out patsio these Rules, to
withhold the bank account of that office and giméormation thereof to
the pertinent superior office,

(k) To carry out such other functions as may feecgied by the Office of the
Financial Comptroller General from time to time.

108. Functions and Duties of Officeln addition to the functions and duties mentiomed

the Act and elsewhere in these Rules, the finaradalinistration related functions and

duties of the Offices shall be as follows:
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(@) To make requisition to the concerned Funds Accounts Comptroller
Office for the appropriated amount, debit the antosanctioned, and
make expenditure subject to the approved budgetpaogram, and the
authorization given by the pertinent superior @fiand by fulfilling the
requirements referred to in these Rules and mai@zsounts thereof,

(b)  To forward the monthly statements of reverdeposit and appropriation
and other details and statements by making recatici to the concerned
Funds and Accounts Comptroller Office, pertinentp&ement and
Ministry within the period of time as mentionedtiese Rules.

(c) To get the appropriation, revenue, depodit accounts audited internally
by the concerned Funds and Accounts Comptrolleric©ffand get
regularized the remarks and objections prior tofittred audit,

(d)  To submit annual financial transactions ré@ord quarterly and annual
work performance report pursuant to these Rules,

(e) To carry out all the financial transactiohsar responsibilities and settle
irregularities and submit statements pursuantéediRules,

)] To maintain records of the irregularities itated by the Office of the
Auditor General in the format specified by that Bement and update the
records of settlement.

109. _Functions and Duties of Office In-charge(1) In addition to the functions and duties

mentioned in the Act and elsewhere in these Rtiesfinancial administration related
functions and duties of the Office In-charge sbhallas follows :

(@)  To take over the charge in the event of nesumption of office as the
Office In-charge,

(b)  Inthe event of getting transferred, to prepacord indicating the account
of income and expenditure, list of irregularitieasridg his time, and real
financial, physical and manpower situation of tHéd@ and hand over the
charge to the successor,

(c) To maintain an account of the governmentabams tendered to the

Office, bear the responsibility for all the finaatitransactions of the
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Office, dispatch the reports and bear the respaitgibf all the financial
transactions of the office,

(d)  To have control in a manner to prevent thehand goods in-kind of the
Office from being lost and damaged,

(e) To maintain, and cause to be maintainedalfdiscipline in the Office,

M To abide by, or cause to be abided by, tHeskes, other prevailing law
relating to financial administration,

(90 To make prompt reply to the irregularitie sedded from the audit, monitor
whether they have been settled accordingly; anithaf/ have not been
settled through the reply or evidence made or stibdyito submit them
again and get the irregularities settled.

(2) The Office In-charge shall be responsibletfarse items of expenditure incurred
through a decision made without seeking opinioroofagainst the opinion of, the chief
of financial administration section in doing finaalctransactions. He shall also be
jointly responsible for the amount in respect of ichh the chief of financial
administration section has rendered opinion.

Functions and Duties _of Administrative Chief b Constitutional Organ and Body

and Secretary of Ministry: (1) In addition to the functions and duties mergidnn the

Act and elsewhere in these Rules, the financialiadtnation related functions and
duties of the administrative chief of a constitnaborgan and body and the Secretary
of the Ministry-shall be as follows:

(@) To prepare the budget and program as per tidgeb manual and as
prescribed by the National Planning Commission #me Ministry of
Finance form time to time, and submit the samdé¢oconcerned body,

(b)  If the sanction of any amount of a Subordinatéice has to be withheld
fully or partly, to accordingly withheld the amourdand give a notice
thereof to the Ministry of Finance, Office of then&ncial Comptroller
General, concerned Funds and Accounts ComptroligiceD and the
Subordinate Office,
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To maintain the central accounts on the bafsisformation obtained form
the Funds and Accounts Comptroller Office and sdinaite Offices,
Based on the central account prepared purdoariause (c), to prepare a
central financial statement comprisinigter alia, the foreign loan and
assistance, submit it to the Department of the fandbeneral and get the
same audited; and to forward a copy of such fir@rstatement also to the
Office of the Financial Comptroller General,
To maintain, in the approved format, the detaf such irregularities in
respect of the revenue appropriation, expendite@osits and goods in-
kind under budget heads and sub-heads, get theledsetnd to forward
the monthly statement thereof to the irregularéftisment evaluation and
monitoring committee Also to forward the annual testeent of
irregularities settlement to the Office of the Foml Comptroller
General,
If an amount additional to the budget amoympraved for any Office has
to be managed or budget transfer of an amount loelysrauthority has to
be made, to get the same sanctioned by the Minwtr¥inance and
forward it to the concerned Office,
To supervise and monitor, or cause to be sigEd and monitored, the
subordinate Offices, and monitored, the subordi@dfees, and get them
to-maintain and abide by fiscal discipline and cli@ns,
To maintain information as to whether the sdbwmte Office have got
their accounts audited or not, whether they hawaanreply to the
irregularities, if any, detected from the auditn@t and whether they have
been settled or not in cases where reply or eveléras been submitted,
and to get the unsettled irregularities settleddmking after, monitoring
and inspecting them,
To forward and account of the fund establislieder the work operation
fund and of other governmental fund to the Depariof the Auditor

General and Office of the Financial Comptroller &ext.
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() To accomplish other functions prescribed by phe vailing law.

The chief of the financial administration sentof the constitutional organ and

body shall have the following functions and dutesler the responsibility of the

Accounts Responsible Officer:

(&) To submit a report at least twice a year Ugyesvising and monitoring the
financial internal control system of the subordgnabffice as a
representative of the constitutional organ and egemd Ministry under
these Rules,

(b) In the case of the failure to maintain uptated book keeping or
embezzlement or failure to submit the reports sap@ddo be submitted in
time or failure to accomplish other prescribed fiorc and duty under
these Rules while monitoring the subordinate officed direct them to
abide by the provision of these Rules, to give repo the Accounts
Responsible Officer by mentioning the same conterd to inform the
same matter to the office of the Financial Com#roGeneral as well. To
withheld the bank account also by making coordomativith the Funds
and Accounts Comptroller Office if necessary.

(c) To give a report to the Office of the FinacComptroller General at least
once a year by monitoring whether the chief offthencial administration
section of the subordinate office has accomplistieel function in
accordance with this Rule or not.

The Chief of financial administration sectioging assigned in the Department or

a division without Department also shall accomplikle function and duty

mentioned in Sub-rule (2) on condition of beingp@ssible to the Departmental

Head.

Functions and Duties of Office of Financial Quptroller General: In addition to the

function and duties mentioned in the Act and elsa®hn these Rules, the financial

administration related functions and duties of @fice of the Office of the Financial

Comptroller General shall be as follows :
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To get the accounting format approved by tlepddtment of the Auditor
General and introduce the format,
To maintain the central account of appropoiatrevenue and deposit, the
account of aid, grant, loan and interest and diljleprepare central
financial statement, and submit the same for audit,
To maintain central accounts of income and eexigure of the
appropriation, revenue and deposit and to get #mesaudited by the
Department of the Auditor General,
To maintain, and cause to be maintained, doewnts of the Consolidate
Fund, Emergency Fund and other Government Fund,
To maintain accounts of the amounts investedihe Government of
Nepal and of the loans borrowed by the GovernméNepal,
To inspect the Offices, as per necessity, gne necessary direction in
respect of the mobilization-of appropriation, reven deposit, other
governmental fund and goods in-kind and stocks &aathnces and
compliance with the Financial Rules,
To give opinion.on and settle any dispute esrisn respect of financial
administration in_ implementation of these Rules,
To implement by preparing the pattern of aectsuand list of book
keeping based on cash or accrual so as to reguldr& transaction of
revenue, appropriation, deposit, loan investmealuging public fund by
obtaining approval of the Department of the Aud{Baneral,
To carry out such other function as may bec#pe by the Government

of Nepal in respect of the implementation of thRsdes.

Functions and Duties of Ministry of Finance:ln addition to the functions and duties

mentioned in the Act and elsewhere in these Rtitesfinancial administration related

functions and duties of the Ministry of Financelsba as follows:

(a)

in cases where the sanction of any amouanyooffice has to be withheld
fully or partly, to withhold the sanction accordingand give a notice

thereof to the Office of the Financial Comptrol@eneral, the concerned
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Funds and Accounts Comptroller Office, constitudiborgan and body
and the concerned Ministry,

In cases where any amount additional tobiindget amount approved for
any office has to be provided or budget transfedendo give sanction
thereof, subject to the limits of the yearly Appriagion Act and give a
reference copy thereof to the Department of theitdudseneral Office of

the Financial Comptroller General.

113. Functions _and Duties of Chief of Financial Admmistration Section: (1) The

functions and duties of the chief of financial admiration section shall, under the

responsibility of the Office In-charge, be as falk

(a)

(b)

(€)

(d)

(€)

(f)

To formulate the regular budget and on pértlevelopment budget, in
coordination with the concerned section or divisiooking after the

planning and program,

To perform and bear the act and respongibiiglated with financial

transactions, and make arrangement to make rdquisfor sanction

pursuant to these Rules,

To duly maintain accounts of expenditure bé tamount sanctioned,
prepare record of expenditure and financial stateniBo get such record
and financial statement approved by the Office Harge and forward
them to the concerned body and get them auditéche

To maintain record of the irregularities detm the audit and collect
evidence to settle the irregularities and subnmitl eause to be submitted,
such evidence. To submit those matters which arbet@egularized for

getting them regularized,

In his getting transferred or promoted to chawer all the books of
account, cash and bank balances, details of iraeijak, and records in
his charge to the successor or to a subordinatdogegwho is, in turn,

required to hand over the same to the successor,

To bear responsibility on part of the amodetided as per his opinion,
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(g0 To accomplish the function of financial trangon specified by the Office

In-charge and to provide opinion regarding the rigal transaction to the

Office In-charge.
The Chief of the Financial Administration Dgin or Section may prescribe the
function mentioned in Sub-rule (1) by prescribirg tjob description to his
subordinate officer or other assistant staff.
The Chief of Financial Administration Sectishall examine whether the
requirements referred to in the prevailing law haeen met or not in carrying
out financial transaction, and submit for paymeheve such requirements have
been met; and where such requirements have notrheehor any item of such
amount failing to meet the requirements, is pubtehim for payment as was
approved without seeking his opinion, he shall stubimo the Office In-charge
in writing clearly setting out the matter of fafyrto meet the requirements, and
do as per the written order of the Office In-charge
If the Office In-charge gives an order to makgpenditure pursuant to Sub-rule
(3) of Rule 35, the chief of the financial admiragion section shall make
expenditure accordingly -and make a submissionaoQffice In-charge shall be
responsible to get regularized the expenditureubongted.
The Office of the Financial Comptroller Gerleraay prepare and enforce
separate job description in respect of the funstiand duties of each post which
pertains-to financial administration.

Chapter-13

Miscellaneous

Power to Make Interal Directory Relating to Fhancial Procedures:The Ministry

may, subject to these Rules and with the consetiteoMinistry of Finance, frame and

enforce internal bylaws relating to financial prdeees so as to operate the financial

transactions related with the projects or worksrateel under that Ministry in a well

planned manner.

Delegation of Power:(1) No power to give remission, to approve plagnto alter the

cost estimate and to amend the bond as provided tbese Rules may be delegated.
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(2) Other powers, except those as referred touin-r8le (1), provided for in these
Rules, may be delegated by the Competent Authewxgycising those powers to
the concerned officer at the responsibility of thathority.

Provided that in delegating the power of the tematvhich has to be
decided by taking opinion of the chief of financadministration section, the
power shall be delegated to an employee who isrsmpa level to the chief of
financial administration section.

(3)  Without prejudice to Sub-rule (1), the conexfnSecretary may, at his own
responsibility, delegate the power relating to fical administration including
the operation of accounts to the chief of finan@dministration section. The
chief of financial administration section may, a& bwn responsibility, allocate
the business related with accounts including therajion of accounts to the
employees under him.

(4) The Authority who delegates the power pursuanSub-rule (1) shall keep on
frequently having necessary information from thecawned authority in respect
of the power delegated by him.

To Give a Letter for Departure Only After Getting Audited: (1) When the Office In-

charge and the chief of financial administrationctissn carrying out financial

transactions are transferred, they have to getto®unts of transactions carried out
during their charge audited internally, get theilatde reply and evidence submitted,
and hand-over the charge to the successor or bwdinate employee who shall in turn
hand-over it tothe successor, and receive andtbesetter for departure only after the
effect of charge hand-over. The successor shall @lse over the charge accordingly
and bear the responsibility for the final audit.skch a situation, the concerned Funds
and Accounts Comptroller Office also shall carryt such internal audit at once. The
person obligated to hand over the charge shallgpeetne books of accounts and submit
them for internal audit within seven days. He shalplete the charge hand-over also
by giving replies to the irregularities detecteanfr the internal audit within seven days,
and receive a letter for departure within the timet prescribed by the laws relating to

civil service.
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(2) In cases where the letter for departure cabeogiven after having the internal
audit pursuant to Sub-rule (1), the letter for dapa shall be given only after
obtaining approval of the concerned Secretary. Deptal action shall be
taken against one who fails to submit books of aotg) to do, or cause to be
done, the internal audit and becomes reluctantrtagh replies.

Formation of Advisory Committee: If any project of Office or Department comes

across any serious technical, financial and soprablem with construction and

maintenance works, leading to such a situationcaslistruct the operation of the

project, submission for setting out the matter Ishalmade to the concerned Secretary.
The concerned Secretary shall form an advisory citieen comprising the expert

employee of his Office and that of other Ministrg well, if necessary, and give

necessary direction as per the recommendatiorabEtmmittee.

Prohibition on Interference with Power: (1) No pertinent superior office or Official

shall interfere with such power of an authorityestrusted to and as may be exercised
by him pursuant to these Rules. If the pertinemgesior office is of the opinion that
authority has been abused, it may immediately depatemployee to inquire into the
matter or make a request, setting out all the mstt® the body for holing inquiry
thereof.

(2)  The prowvision referred to in Sub-rule (1) $imak be deemed to limit the powers

of the pertinent superior office to supervise, nimmand give direction.

Holding cash Balance(1l) A central-level Office may hold a cash balamfeup to

twenty five thousand rupees and any other Officg hdd that of up to fifteen thousand
rupees in the custody of any Office to meet petfyemses to be incurred by the Office
daily by mentioning as advance in the name of équaar staff. Reimbursement for the
sum expended out of it shall be taken by submitbilg and vouchers thereof. The
remaining cash balance shall be deposited in th& hathin 25th day of the month of

Ashad (July 9) each year.
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(2) Ifthe balance as referred to in Sub-rulel@ )Jnsufficient to meet such expenses,
the limit of such cash balance may be increasel thé approval of the Office of
the Financial Comptroller General.

Period for Payment of Cheque:The period for payment of a cheque drawn for

payment out of the governmental fund shall be yldeys.

Meeting Allowance:lf any meeting of the committees formed pursuarnh&se Rules

cannot be held within the office hours and has thulse held before or after the office
time, any member present at such meeting shall rogided with such meeting
allowance as may be prescribed by the Ministryin&fce.

Preparation of Directory: (1) If it appears that necessary directory habegrepared

clarifying any matter contained in these Rules, @ice of the Financial Comptroller

General may, with the consent of the Governmeniepal, prepare and enforce the
directory.

(2) The Government of Nepal may frame and enfaeparate directory for the

operation of multi-years projects.

Requirement of Approval of Ministry of Finan@ in Matters Causing Financial

Liability: Except as mentioned in these Rules, any Officdl, sivhile making, or
causing to be made, such decision or carrying ucth sict as to cause financial liability

by increasing additional facilities, obtain thegorapproval o the Ministry of Finance.

Alteration in_or_Addition to_or Deletion from Schedule: The Ministry of Finance,

Government of Nepal may, upon a notification in tepal Gazette, make necessary
alteration in, or addition to, or deletion from tBehedules.

Repeal and Saving(1l) The Rules relating to Financial Administrati@56 (1999) are
hereby repealed.

(2) The acts done and actions taken under thesRelating to Financial Administration,
2056 (1999) shall be deemed to have been dondeam tander these Rules.
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Schedule-1

(Relating to sub Rule (1) of Rule 20)

Annual Program
Fiscal year:
Budget sub heading NO.:
Ministry:
Department/Organization:

Name of program project:

© a & w0 D P

Location: (a) District:
(b)  V.D.C/Municipality:............. Ward No.:
7. Date of Commencement of Project:
8. Date supposed to be completed the project:
9. Name of Project/Office In-charge
10. Annual budget Rs.:
(a) Domestic:
(1) Government of Nepal:
(2). Organization:
(3) People's participation
(b) Foreign:
(1) Credit
(2) Grant
(c)  Donor agency:
11. Total cost of Project:
In the beginning  Amended
(@) Domestic:
(1) Government of Nepal
(2) Organization
(3) People's participation
(b)  Foreign:
(1) Credit
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12. Expenditure upto the last fiscal year Rs. (idaig direct pavement

and aid in kind)

(a) Domestic:

(2) Organization

(1) Government of Nepal

(3) People's participation

(b)  Foreign:
(1) Credit
(2) Grant
S. | Progr | U Total Upto the last| Annual goal | First Second Third quarterly | Re
N. | am/ac| n| activity fiscal year quarterly quarterly mar
tivity | i| of Project| outof the ks
t total
functions
QudW|[Comp [Wei [In [ W]B [Ind|{W]B [Ind|W|[B [Ind | Wei | Bud
ant | o| e | eted ghte | di | ei |ud}ica |ei |ud|ica |ei |ud]icat |ght | get
ity | s|i | Quanti| d calgh|ge|tor |gh|ge|tor | gh|ge]|or
t|g |ty Pro | to |t t t t t t
h gres | r
t s
1 2 3l 4 5 6|7 8 94110 11|12 (13|24 |15 |16 |17 |18 |19 20 21
(a) | Total
(b) | Admi
nistrat
ive
expen
diture
(c) | Grand
total
Project/Office In- charge: Department/Organizatbief  Certified by:
Date: Date: Date
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Direction to fill up the form:

Annual program of each fiscal year of the develophpeojects shall be prepared in this format
and shall be got approved by the approving ageWwhyle forwarding a letter of authority, one

copy of this form shall be attached with the safiee direction to fil up the form is as

follows:

Column No. 1. Serial number: To write the seriainier of all the activities of Projects.

Column No. 2. Program/Activities: The physical werknd the activities under the same
to be accomplished for achieving the prescribe@aibjes of project shall
be mentioned by classifying them in measurablesunit

Column No. 3. Unit: To mention the piece, sq. mekiometer, per head, percent etc.

denoting the quality, number etc. of the activitreentioned in column
No. 2.

There are three columns under the main activitigs @ect.

Column No. 4. Quantity: To mention the total phgsiguantity and number etc. of each
activity (activity mentioned in column No. 2) to bempleted within the
total project period.

Column No. 5. Cost: To mention the amount to beiired as per the appraisal to fulfill
the activities mentioned in column No. 2

Column No. 6. Weight: While determining the weigbft each activity, cost of the
concerned activities mentioned in column No. 5 Ishalmultiplied by
100 and divided by the total amount of sectiondfl)he same column;
and the derived figure shall be written.

There are two columns under "up to the last igeat out of the total functions" :-

Column No. 7. Completed quantity: To mention thearmjiy, number etc. of the
concerned activities that are completed form thenroencement of
project to the previous year (previous fiscal ye#rihe year in which
this program is to be implemented.

Column No. 8. Weighted progress: To mention thecqmatage of progress of the

concerned activities that are completed up to dls¢ fiscal year on the
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basis of the weight prescribed for the total pgraf project. While
deriving the weighted progress the ratio of prograsd total activities
up to that period shall be multiplied by the prédsed weight of that
activity. For example; if there is 50 percent pexy up to the last fiscal
year out of the total activities (100%) of the heaorks construction,
and weight of head works is 60%, the weighted pregiof up to the last
fiscal years is:-
Progress X weight 50X60
Goal 100 =30 percent

There are three columns under the annual goal:

Column No. 9. Indicator: To be mentioned the inthca (number, quantity etc.) as
per the approved annual program of the activitiemtioned in
column No. 2.

Column No. 10. Weight: While determining the weighit each activity, budget
fixed in column No. 11 of the concerned activitaklioe multiplied
by 100 and divided y the total figure of sectiof (& the same
column, and the derived figure shall be writtent Example: if the
total- budget of Irrigation Project is five milliofive hundred
thousand rupees out of which three million rupegedor Head
Works Construction, one million rupees for canaistouction, one
million rupees for pipe culvert and five hundredukand rupees
for administrative cost, the weight of these ati#g shall be
derived like this respectively:

Since the administrative cost is five hundred gaowl rupees out o
total budget five million five hundred thousand eeg, the total
amount of project after deducting the administetoost is five
million rupees.
Now:
Weight of Head Works Construction: 30 X100

50 =60
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Weight of Canal Construction: 10 X 100

50 =20
Weight of pipe Culvert 10 X 100

50 =20
Administrative cost does not have weight; andlteight shall be
100.

Column No. 11. Budget: To mention the amount piibedr for the accomplishment
of each program or activities as per the approvedial program.

Quarterly Classification:
While filing up in the column of goal of the firquarterly, it shall

be classified as first, second and third quartgréyiod by giving due
consideration to the annual goal. Division shalhi&de on the basis of the
guantity to be completed in the respective quartpdriod by making the
guantity mentioned in the indicator as action pamd the following shall be
done:

Column No. 12, 15 and 18. Indicators:
Indicator mentioned in column No. 9 of the actiuwihentioned in column
No. 2 shall be divided in three quarterly periost example; if the annual
indicator of Head works Construction function iOIfetre, this 150 metre
can be divided in three quarterly periods eitherequal measure or in
unequal measure as per the action plan.

Column No. 13, 16 and 19. Weight:
Annual weight mentioned in column No. 10 shalldigided in quarterly
weight in proportion to the quantity of indicatéior example; if the annual
weight of Head Works Construction is 60 and therwuly division of
indicator is equal, the division of weight of eaplarterly period is 20/20. If
the quarterly division of the indicator 150 metre 0, 50 and 100
respectively, the division of quarterly weight als®, 20 and 40.
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Column No. 14, 17 and 20. Budget:

Annual amount specified for the accomplishmenteaich program or
activity as per the approved annual program shaltlivided as quarterly
budget in proportion to the annual indicator qusintnentioned in column
No. 9. For example: if the annual indicator of hewmolks construction is
150 metres and total budget of this activity iseéhmillion rupees, the
quarterly division of budget shall be made in pmbjpo to the quarterly
division of indicator. The division of budget is .Rsne million each in a
situation of being equal indicator of activity iagh quarterly period. If the
quarterly division of indicator 150 metre is O, &3d 100 respectively, the
division of quarterly budget also is Rs. 0, onelionl and two million

respectively.

Towards the lines:

Total shall be made after mentioning the whole podactivity in the lines.

Line (a) Total:

(1) Total of unit and indicators of the activitieentioned in column No.
3,4,9,12,15 and 18 is not necessary to be made.

(2) To be written the amount by making verticahtof the cost, weight,
budget and expenditure of the activities mentioimeclolumn No. 5,
6,8, 10, 11, 13, 14,16, 17,19 and 20.

Line (b) Administrative Cost:

(1) It is not necessary to fill up in column Nq9.4 7, 9, 10, 12, 13, 15
and 16.

(2) To be mentioned the amount specified for adstretive cost in
column No. 5and 11.

(3) To be mentioned the quarterly divided figure amnual amount
specified in column No. 11 for administrative cmstolumn No. 14,
17 and 20.

Line (c) Grand Total:
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(1) To add the figure of line (a) and line (b).

Schedule-2
(Relating to Sub-rule (2) of Rule 20 and Rule 25)

Government of Nepal

........... Ministry
....... Office/Project
Goal progress Report upto the period ...... of the Figear...........

Budget sub heading No.:............ (Amount Rs. in thousand)

S. | Progra | U| Annual goal Goal upto physical _progress Expenditure | Rem
m and| n this...period upto this ....period | upto arks
activitie | i this.....period
S t

Indic | Wei | Bud | Indic Wei | Bud | Indic | Wei | Bud | Amo | Percen
ator |ght | get |ator ght | get.jator | ght |get |unt | tage
Rs.

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

(a) | Total

(b) | Admini
strative
expendi
ture

(c) | Grand
total

Project/Section In- charge  In-charge of Finand@inistration Section Office In-charge
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Direction to fill up the form:

This form shall be used to prepare the progrgsartef work accomplished within the
specified period of project. Every four months (dedy), six months (half yearly) and yearly
(annual) period of fiscal year shall be deemed Bepart period. While preparing a report, the
period of preparation of report, heading shall lEntioned in the blank space of columns. As
four monthly goals are set in general, while fordwag the half yearly repot, the goal of that
period shall be determined by half portion eactndicator, weight and budget of the second
four monthly period and the indicator, weight andiget of the first four monthly period. The
Project or Office affiliated to the progress sHalward the progress report as per this form to
the Pertinent Superior Office and the Funds andAnts Comptroller Office. This form shall
be filled up as follows:

Column No. 1. S.No. : To write the serial numbeth& whole programs of project.

Column No. 2. Program and activities: To write thik programs and activities of the
approved annual program.

Column No. 3. Unit: To mention the quantity, numbér. of the activities mentioned in
column No. 2. For example: piece, sq. metre, kiletrs per head,
percent etc. are to be mentioned.

There are three columns under the annual goal:

Column No. 4. Indicator: To mention the indicatowuihber, quantity etc.) as per the
approved annual program of the activities mentionezblumn No. 2.

Column No. 5. Weight: While determining the weigifteach activity, figure derived
after dividing the budget allocated in column Noofthe concerned
activity by the total amount of project remainedeafdeduction of
administrative expenditure from the total amounthaf same column or
the amount mentioned in total (a) of column Nohélisbe mentioned in
percentage. For example, if the total budget agamion Project is five
million fine hundred thousand rupees and if theréhiee million rupees
for head works construction, one million rupees danal construction,

one million rupees for pipe culvert and five hurdireupees for
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administrative expenditure out of the aforementbbadget, the weight
of these activities shall be derived respectivelyaiows:
Since the administrative expenditure is five lmexddhousand rupees out
of the total budget five million five hundred theunsl rupees, the total
amount of project after deduction of administratesgpenditure is five

million rupees.

Now:
Weight of Head Works Construction: 30 X100
50. =60
Weight of Canal Construction: 10 X 100
50 =20
Weight of pipe Culvert 10 X 100
50 =20
Administrative expenditure has no weight; and tatalght shall be 100.
Column No. 6. Budget: To mention the amount alledafor accomplishment of each

program or activity under the approved annual progr

There are three columns under "Goal up to this ...... paod":

While filling up the column of "Goal up to this ..epod" indicator, weight, goal of budget
derived after summation fo indicator, weight, budgef the
previous.....period of the current fiscal year. Bu# previous period is
not to be included in the goal of the first....... pekid he annual gaol
shall be mentioned in the "Goal up to this...... periad'the report of
final period of the current fiscal year.

Column No. 7. Indicator: To mention the indicatgy to this ...... period. out of the
indicator (number, quantity etc.) as per the appdoannual program of
the activity mentioned in column No. 2.

Column No. 8. Weight: To mention the weight uphet....period.

Column No. 9. Budget: To mention the budget ughts.t.......period.
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There are three columns under the physical progresgp to this ...... period.

Column No. 10. Indicator: To mention the progresfidator achieved up to the period of
this.....period out of the indicators mentioned ifuoon No. 7.

Column No. 11. Weight While mentioning the weight to this....... period of each
activities mentioned in column No. 2 in the physj@agress, it shall be

calculated as follows and the derived weight sbalimentioned.

Progress indicator X weight Column No. 10Xcolumn &

= - =Progress weight of activities
Goal indicator Column No. 7
Column No. 12. Percentage: While mentioning the@etage of physical progress up to

this...... period of each activity mentioned in column.N2;, the weight derived by calculating

as follows shall be mentioned.

Column No. 11 X 100 percent

= Percentage of physical progress of activities
Column No. 8

There are two columns under the Expenditure up tohis..... period:

Column No. 13. Amount Rs.: To mention the expenditup to this...... period of each
activity mentioned in column No. 2

Column No. 14. Percentage: while mentioning thec@etage of the expenditure up to
this....period of each activity mentioned in colum.N2, percentage
derived by calculating as follows shall be mentibne

Column No. 13 X 100 percent

= Percentage of physical progress of activities
Column No. 9

Column No. 15. Remarks: To mention other matteaif.
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Towards line:

Total shall be made after mentioning all the progeectivities towards line.

Line (a) Total:
(1) Total of unit and indicators of the activitis®ntioned in column No. 3,
4,7, 10, 15.
(2) To write the amount by making vertical summatof weight, budget
and expenditure of the activities mentioned in noiuNo. 5, 6, 8, 9, 11,
13.
(3) While mentioning the percentage of column U2, percentage derived

by calculating as follows shall be mentioned.

Line (a) total column No. 11 X 100 percent

= Total Percentage of physical progress
Line (a) total column No. 8
Line (b) administrative expenditure:
(1) Not to be filled up in columnno. 3, 4, 587,10, 11, 12, 15.
(2) The annual amount allocated for administratsenditure shall be
mentioned in column No. 6.
(3) The amount up to this....period allocated fomaustrative expenditure
shall be mentioned in column No. 9.
(4) Expenditure up to this....period out of the ambwllocated for
administrative expenditure shall be mentioned inmm No. 13.
(5) While mentioning percentage in column No. 1He percentage derived
by calculating as follows shall be mentioned.
Line (b) administrative expenditure
column No. 13 X 100 percent

= Administrative Expenditure Percentage
Line (b) administrative expenditure
column No. 9

Line (c) Grand Total:
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(1) Not to fill up in column No. 3, 4, 7, 10, 15.
(2) Figure of total mentioned in line (a) of colorNo. 5, 8, 11, and 12 shall
be mentioned.
(3) Figure derived by adding the figures of lir® and line (b) shall be
written in column No. 6, 9, 13.
Percentage derived after dividing the line (c) aouNo. 13 by line (c) column No. 9 and by
multiplying with 100 shall be written in column Nb4.
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Schedule-3
(Relating to Sub-rule (1) of Rule 22)
Basis for and Method of Project Approval

Basis for approval of Project:

The Competent Authority shall approve a projecprargram only on the basis of the
following data and information :

1.1 Structure of the project :

1.1.1 Objectives of the project
1.1.2 Scope of the Project

1.1.3 Project execution period

1.2 Total cost estimate of the project : Rs.
1.2.1 Dewelopment and construction cost
1.2.2 Operational cost

1.2.3 Others (If any grant has to be given, $paii

1.3 Source to bear the cost:
1.3.1 Government of Nepal
1.3.2 External aid
Loan
Grant
1.4 Returns from the project :

1.4.1 Support or contribution to the growth odghuction.

1.4.2 Increase in employment
1.4.3 Internal returns of the project
1.4.4 Other economic and social consideration
Economic
Social
1.5 Economic analysis of the project :
1.5.1 Estimated ratio of construction cost
1.5.2 Estimation of cost effectiveness
1.6 Project execution and expenditure schedule :
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Year Major works and Cost Estimate
results
Major Unit Quantity Development Operation| Others | Total
works and
Construction

1.7

1.8

Human resource and major construction materiad required to execute

the project :
1.71 Required Human resource :

Year Number

1.7.2 Construction materials :

Year Description of Unit  Quantity

construction materials

Project Operation Proposal :

The matters as to how the project will be omatatiuring its
period of operation after the completion of thej@cb construction phase,
how much operational expenditure is likely to beumed, and how much

income can be earned or when it will be handed totlhe consumers shall

be set out.
1.8.1 Operational arrangement
1.8.2 Estimation of expenditure: For at leasté¢hyears.
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1.8.3 In the case of a project to be handed owethé consumers,
whether the assistance of the Government of Nepadquired or

not.

1.84 Probable income earning of at least thezes/

The process and authority to approve the project

1.

The Ministry shall seek advice of the Natiop&nning Commission as to
whether the proposed project is in consonance tvélobjective of national
development, sectoral working policy or not and thiee it is included in
the approved periodical plan or not.

Recommendation that the bases of expendituppoped for the project

works are reasonable on the basis of the prevaifinge, profit, cost

expenditure shall have been made by the Departindetad presenting the
project report.

The concerned Ministry shall, taking into calesation of the advice of the

National Planning Commission, approve and exedeptoject as follows :

(@) In cases where the proposed project is ieclud the approved
periodic plan and it appears that the project wéld benefit and
incur expenditure as mentioned in that plan and Nlagional
Planning Commission has given positive opinion, ¢bacerned
Ministry is to give approval.

(b) In cases where project which is not includedthe approved
national periodic plan or which incurs more finaidiability than
that set aside in that plan has to be operatedopir@on of the
National Planning Commission and the Ministry ofdfice shall
be taken.

(©) If the opinion of the National Planning Conssion or the
Ministry of Finance be not positive, the concerm¢idistry shall
submit a proposal, accompanied by that opinion, the
Government of Nepal (Council of Ministers). It dhbék as

decided in that respect.
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In submitting the project proposal, a projeperation plan on operation of
the project in a smooth and sustainable manneaviilg the completion of
the project shall also have been submitted, alomtlg thhe recommendation,
by the Departmental Head presenting the projedrtep
In addition to the above-mentioned bases, suatedures as may be
necessary for the propose of making the projeatefiisciplined and
strengthened may be made clear by the Governmeepél from time to

time.
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Schedule-4
(Relating to Sub-rule (1) of Rule 28)
Loan and Grant (Reimbursable) Amount Utilization Report Form
Status as of......... Quarterly of the Fiscal Year.......

Name and address of project:

Sub heading No.:

Name and contact telephone No. of coordinator ficiaf making request for reimbursement:

Donor agency:

Loan and grant No. :

Date of Commencement of loan and grant:

Date of closure of loan and grant: Approved buddehis fiscal year (to be reimbursed)

Cate¢ | Name In...currenc Exche In Nepali Rs Reme
ory of Total Amo | Amo | Remair nge Remair [*Amoun | Amoun | Amoun | Estime rks
No. | categ| amoun | unt unt ing rate.. ing tyetto|t t of | ted
ory |t set| obtai | obtai be expend | Remain| amoun
forth ned ned obtaine | ed but| ing t to be
in the| upto | in the d in| yet to| credit | expen
agreem| the curre case of| be and ded in
ent last nt submis | submitt | grant the
fiscal | fiscal sion of| ed remain
year | year applicat | applica ing
ion tion period
of this
fiscal
year
1 2 3 4 5 6=3- |7 8=6x7 | 9 10 11=8- | 12
(4+5) (9+10)
Chief of the Financial administration Section: fic¥ and Project In-charge
Date: Date:
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N.B:

(D) This form shall be prepared by the official rmakrequest for reimbursement under
Rule 37.

2 It shall be submitted to the Office of the Fnal Comptroller General, pertinent

Department and Ministry tithing fifteen days of thempletion of quarterly period.
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Status as of

Schedule-5
(Relating to Sub-rule (1) of Rule 28)

Loan and Grant (Advance aid in cash) Amount Utilizaion Report Form

www.lawcommission.gov.np

Name and contact telephone No. of coordinator ficiaf making request for reimbursement:

Donor agency:

Loan and grant symbol No. :

Name and address of project:

Date of commencement of loan and grant:

Date of closure of loan and grant:

Bud | Nam | Total Amount Amount Remaining In Nepalese Rs.
get | eof | amount| obtained upto obtained in
sub | Prog | setforth| the last fiscal the current
head| ram in the year fiscal year
ing agreeme| In...cur | In In.....cur | In | In In Amo | Bud | Sanct| remai | Amoun
No. nt rency Nepa | rency N"{.currenc | Nepa | unt get | ion ning t of
in....cur li ep |y li expen| of order estimat
rency curre ali curre | ded the | of ed
ncy cu ncy | upto | curr | this expend
rre the ent | fiscal iture in
nc last fisc | year the
y fiscal | al remain
year | year ing
period
of this
fiscal
year
1 2 3 4 5 6 7 =3 9 10 11 |12 13=(£ | 14
(4+6) +7)-
(10+1
2)
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Chief of the Financial administration Section: ©fiand Project In-charge

Date: Date:

N.B:

(D) Currency set forth in the agreement shall batmeed in column No. 3, 4, 6 and 8.
2 Figure obtained by multiplying the column Nob$ the exchange rate of the day

obtained credit and grant shall be written in catuNo. 9.

3 Amount obtained in the Office of the Finand@dmptroller General shall be written
in column No. 5 and 7.

4 Amount sanctioned from the Office of the FinmhcComptroller. General shall be

written in column No. 12.

5) This form shall be prepared by the Official nmakrequest for reimbursement under
Rule 37.
(6) It shall be submitted to the Office of the Fin&l Comptroller General, controlling

Department and Ministry within fifteen days of ttempletion of quarterly period.
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Schedule-6
(Relating to Sub-rule (1) of Rule 28)
Loan and Grant (Direct payment) Amount Utilization Report Form
Status as of............ Quarterly of the Fiscal Year...........

Name and address of project:

Sub heading No. :

Name and contact telephone No. of coordinator ficiaf making request for reimbursement:

Donor agency:

Grant symbol No.:

Date of commencement of grant:

Date of closure of grant:

Budget Name of In ...currency In Nepali currency

sub program | total amount] Amount | Amount Amount.of}. Annhual | Amount | Estimated
heading set forth in| of direct| of direct direct budget | of direct| amount
No. the payment| payment payment of direct| payment| of direct

agreement received| received received payment| obtained| payment

upto the| in. the..upto thel of the|in the|to be

last current last fiscal| current | current | obtained
fiscal fiscal year fiscal fiscal in the
year year year year remaining
period of
this fiscal
year
1 2 3 4 5 6 7 8 9

Chief of the Financial administration Section: ©défiand Project In-charge
Date: Date:
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(1)
(2)

(3)

(4)
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Currency set forth in the agreement shall batmeed in column No. 3, 4, and 5.
Amount of direct payment from the commencentwnproject to the last fiscal year
shall be written in column No. 4 and the conterglishave been confirmed by the
donor agency.

This form shall be prepared by the Official nmakrequest for reimbursement under
Rule 37.

It shall be submitted to the Office of the Fin&al Comptroller General, controlling

Department and Ministry within fifteen days of ttempletion of quarterly period.
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Schedule-7
(Relating to Sub-rule (1) of Rule 28)
Loan and Grant (aid in kind) Amount Utilization Report Form
Status as of............ Quarterly of the Fiscal Year...........
Name and address of project:
Sub heading No. :
Name and contact telephone No. of coordinator ficiaf making request for reimbursement:
Donor agency:
Grant symbol No.:
Date of commencement of grant:

Date of closure of grant:

Budget Name of In ...currenc In Nepali currenc
sub program | total amouni| Amount | Amount Amount of| Annual | Amount | Estimated
heading set forth in| of aid in| of aid.in. aid in kind| budget | of aid in| amount
No. the kind kind received of aid in| kind of aid in
agreement received| received upto the| kind of | obtained| kind to be
upto the| in* .the last fiscal| the in  the| obtained
last current  year current | current | in the
fiscal fiscal fiscal fiscal remaining
year year year year period of
this fiscal
year
1 2 3 4 5 6 7 8 9

Chief of the Financial administration Section: ©défiand Project In-charge
Date: Date:
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N.B:

(D) Currency set forth in the agreement shall batmeed in column No. 3, 4, and 5.

2 Amount of commodity aid from the commencemenpject to the last fiscal year
shall be written in column No. 4 and the conterglishave been confirmed by the
donor agency.

3 This form shall be prepared by the Official nmakrequest for reimbursement under
Rule 37.

4 It shall be submitted to the Office of the Fnal Comptroller General, pertinent
Department and Ministry within fifteen days of ttempletion of quarterly period.

Schedule-8
(Relating to Sub-rule (5) of Rule 37)
.............. Ministry
Loan/Grant (Reimbursable) Amount Report Form
Status as of........... Quarterly of the Fiscal Year.............

Budge | Name| Credit | Dono Total In Nepali Rs. Remar

tsub of and r amount set|  Total Reimburs | Submitte | Yet to be | Remainin S

headin| proje | grant | agenc| forthinthe | expenditu| edso far dthe | submitted| gamount

g No. ct symb y agreement-re made to applicatio | applicatio| of credit

ol No. in..z.curren be n but yet n and grant
cy reimburse to be
d obtained
1 2 3 4 5 6 7 8 9 10 11
Chief of the Financial administration Section: Saary:
Date: Date:
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N.B:
(D) Currency set forth in the agreement shall batioeed in column No. 5.
2 This form shall be submitted to the Office bé&étFinancial Comptroller General by

the Ministry within thirty days of the completioi quarterly period.
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Schedule-9
(Relating to Sub-rule (1) of Rule 56)
Government of Nepal
.............. Ministry
................ Department/Office
Charge Hand-Over Certificate

This is to certify that Mr. ................... , at this Miniy/ Department/Office, has already
handed over governmental cash, goods in-king, deatsnand other properties in his
custody/charge to the present employee specified.

Charge Taken Over by: Charge Handed Over by: ©ffiecharge:
Name: Name: Name:
Signature: Signature: Signature:
Date: Date: Date:
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Schedule-10

(Relating to Sub-rule (1) of Rule 68)

Government of Nepal

.............. Ministry
..................... Department
..................... Office
General Deposit Account
Fiscal Year
S. | Dat | Particular| Symbo| Amount Settlement Arrears Remark
No | e S INo. | receive S
dfor | Refunde| Entr | Tota | Cas| Ban | Tota
deposit| dRs. y I h k I
Rs.
Entered by: Certified by:
Name and surname : Name and surname :
Signature : Signature :
Date : Date :
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Schedule-11
(Relating to Sub-rule (1) of Rule 68)
Government of Nepal
.............. Ministry
..................... Department
..................... Office

Personal Deposit Account

Name :

Address : Fiscal Year................ Month..................

Voucher Date Particulars| Total DebitExpenditure/Credit Balance Remarks
No. Debit/Credit

Entered by: Certified by:

Name and surname : Name and surname :
Signature : Signature :

Date : Date :
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Schedule-12

(Relating to Sub-rule (1) of Rule 83)

Government of Nepal

Statement of deposits for telephone, water, electity and similar other facilities

S.No. | Descriptior] Telephone Deposits Record | Remarks

on No. Meter number of
Deposits No. Funds and
Accounts

Amount| Office Date
Comptroller
receiving| .. of Office (To
deposit | receipt be filled up
and | b FACO)

receipt
No.

Of the Office In-charge making request to maintainOf the officer of FACO preparing and
certifying the
records : records :

Name and surname : Name and surname :

Signature : Signature :
Date : Date :
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Tow copies of this statement, accompanied withétiested duplicate copy of the
receipt of amount, shall be forwarded to the Fuarat$ Accounts Comptroller Office.
The Funds and Accounts Comptroller Office shalumetone copy thereof to the
concerned Office, upon posting it on the records.

The date, and name and post as well of the beasfiaf any, shall be mentioned in

the general voucher in debiting the deposits indéagcription column.
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Schedule-13
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(Relating to Sub-rule (2) of Rule 83)

Government of Nepal

Ministry of Finance

Office of the Financial Comptroller General

Funds and Accounts Comptroller Office
................. District

Subject : Annual statement of deposits for teleghavater, electricity and similar other

facilities.

S.No. | Name| Details of deposit amount Remarks
of Telephone | Water Electricity| Otherr TotdWhere the
office I deposit has

been
credited into
the
Consolidate
Fund or
remitted,
mention the
same)

Submitted by: Certified by:

Name and surname : Name and surname :

Signature : Signature :

Date : Date :

11¢€
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Schedule-14

(Relating to Sub-rule (1) of Rule 90)

Government of Nepal

Short Annual Report of Financial Transactions of
Fiscal Year..................
Description
Regular Revenue (including penalty, fine)
€) Record :
1. Carried over from the previous year
2. Addition of this year
Total : a (1) + a (2)

(b) Recovered and Written off :

1. Written off upon recovery
2. Written off
Total : b (1) + b (2)

(c) Due/Outstanding :(a-b)
(d) Recovery :

1. Total recovery
2. Deposit in the revenue account

3. Due to be deposited in

Total : d (1)
Irreqular revenue (miscellaneous receipts excefthe reqular) :
€)] Income :
(b) Deposited in the revenue account :
(c) Due to be deposited in

Total revenue :d (1) + 2a

Annual budget sanction expenditure and balancegBusub heading No.,

program, annual budget, sanction, expenditure nioala
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4.1 According to the source :

4.2

Advance :

(@) Government of Nepal :-
(b)  Foreign :-
(i) Loan
- Reimbursable
- Cash
- Direct payment
()  Grant
- Reimbursable
- Cash
- direct payment
- Commodity aid
Total :
Classification of expenditure :
(@) Towards consumption expenditure :
(b)  Towards capital expenditure :
Total :

Balance deposited in the Bank Rs.

Advance due to be settled Rs.

Advances of previous F.Y.
Advances of this F.Y.

Total :-

Settlement :
Through ledgePhantabari)
Through cash payment

Total :

Due and outstanding

Within the time limit :-

Expired the time limit :-

Total :-
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Deposits :
Credited

Carried over from the last year
Additional of this year

Total :-
Debited
Refunded
Written Off (Syaha)
Total :
Balance

Payable liabilities :

Last year's :
Current year's :
Total :-
Paid up :
Due:
Total :-

Irreqularity pointed by Auditor General :

Up to the last year

To be regularized

To be recovered
Total :-

Up to this F.Y.

To be regularized -

To be recovered :
Total :-

Settlement :

www.lawcommission.gov.np

By way of regularization/submission of evidence

By way of recovery
Total :-
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Due
To be regularized
To be recovered
Total :-
Goods In- kind (Durable goods, buildings etc.Jotal (in Rs.) Receipts

Stock carried over from last year
Procured this year
Obtained from assistance
Handed-over from elsewhere
Total
Expenditure
Wear and tear remitted
Auction, sale
Handed-over to elsewhere
Total

Due/Balance Amount

(Statement of the goods in-kind like buildingdaaquipment,
motor, bus, truck, heavy equipment etc. amountingibre than Rs. one
hundred thousand shall be separately attached.)

Total:-

Production enterprise goods (amount in Rs.) :

Carried over from last year:
Addition in this year :
Total :
Sold :-
Used in work -
Remitted :-
Total

Due/ Balance (amount in Rs.)
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Office materials (disposable) :

Balance/due (amount in Rs.)
Chief of financial
administration section/branch :

Name, surnameé\ame, surname :

Signature :

Date :

12¢
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Office In-charge :

Signature :

Date :
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Schedule-15
(Relating to Sub-rule (1) of Rule 103)
Govemment of Nepal
.............. Ministry
............ Department

Form to be filled up for forwarding to maintain rec ords

Description of the Responsible Person :

€) Name, surname :
(b) Address :
Permanent :
Temporary :
(c) Father's name, surname
(d) Grand-father's name, surname ;

Description of office assignment:

€) Office

(b) Designation :

In the case of a retired employee :

€) Date of retirement :

(b) Office of retirement :

(c) if he has been receiving pension, authooraktter No. and the

name of bank form which payment is received :

Description of the amount required to be recede

€) Advance :

(b) Irregularity :

(c) Compensation Rs. :

(d) Penalty, fine Rs.

(e) Total Rs......... inwords...........
)] Amount subject to interest :
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(9 Interest rate
(h) Date whereon the interest charge begins :
5. Description of deposit and guarantee/security :
5.1 Description of the assets furnished as déposi

(@) Name, surname of landowner :
(b)  Father's name, surname :

(c)  Grand-father's name, surname :
(d) Address:

5.2 Description of the house and land furnishedeposit:
S.No. District Municipality/V.D.C . Plot No. Area Type Remarks
6. Description of Guarantor :

(@) Name, surname :

(b)  Father's name, surname :

(c)  Grand-father's name, surname :

(d)  Address:

(e) . Description of the house land furnished asusty/

guarantee :

S.No. District Municipality/V.D.C . Plot No. Area Type Remarks

As the aforementioned amount cannot be regulanmeduant to Section 21 of the
financial Procedures Act; and as all the actiohsted therewith in accordance with Sections
19 and 20 of the said Act and the Rules relatinthéosame are already taken, the statement is
forwarded under sub section (3) of Section 20 efghid Act.

Signature of the Accounts Responsible Officer:
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N.B. : The following documents shall be forwardeklile forwarding the statement.

1.

A duplicate copy of the decision made by thedArtds Responsible Officer to forward
the statement to the central Office to recoverameunt as governmental dues.

The original copy of the land-ownership registna certificate of the assets
encumbered with security and the letter of the eamed Land Revenue Office
withholding the assets.

The bond executed by the guarantor, originayamithe land-ownership registration
certificate of the assets mentioned in that borul the letter of the concerned Land
Revenue Office withholding the assets.

The documents showing valuation of the building, any, furnished as

security/guarantee.
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